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Study Session
January 28, 2020
The Arapahoe County Board of County Commissioners typically holds weekly Study Sessions on Monday and Tuesday. Study
Sessions (except for Executive Sessions) are open to the public and items for discussion are included on this agenda. Agendas
(except for Executive Sessions agendas) are available through the Commissioners’ Office or through the County’s web site at
www.arapahoegov.com. Please note that the Board may discuss any topic relevant to County business, whether or not the topic
has been specifically noticed on this agenda. In particular, the Board typically schedules time each Monday under “Committee
Updates” to discuss a wide range of topics. In addition, the Board may alter the times of the meetings throughout the day, or
cancel or reschedule noticed meetings. Questions about this agenda? Contact the Commissioners’ Office at 303-795-4630 or by
e-mail at commissioners@arapahoegov.com

Study Session Topics
10:00 A.M. Communication Services Update (WHR)
Michelle Halstead, Director, Communication and Administrative Services
10:30 A.M. Administrative Meeting - Leadership Workshop Discussion (WHR)
Manisha Singh, Director, Strategy and Performance
Break
12:30 P.M. *Required Neighborhood Outreach For Development Cases Update (WHR)
Discussion of a request for direction on whether to change the Land Development Code to require public outreach in
certain circumstances
Request: Information/Direction
Kelsea Dombrovski, Planner II, Public Works and Development
Jan Yeckes, Planning Division Manager, Public Works and Development
Bryan Weimer, Director, Public Works and Development
Todd Weaver, Budget Manager, Finance
Robert Hill, Senior Assistant County Attorney
Documents:
1.27.20 BOCC STUDY SESSION - NEIGHBORHOOD OUTREACH.PDF
NEIGHBORHOOD OUTREACH MEMO_STAFF ATTENDANCE.PDF
1:00 P.M. *Platting Of County Property In Byers (WHR)
Discussion of a request from Public Works and Development staff regarding an in-house, County-initiated replat of an
improperly subdivided County-owned property in Byers, located at 421 North Main Street
Request: Information/Direction
Kelsea Dombrovski, Planner II, Public Works and Development
Jan Yeckes, Planning Division Manager, Public Works and Development
Bryan Weimer, Director, Public Works and Development
Todd Weaver, Budget Manager, Finance
Robert Hill, Senior Assistant County Attorney
Documents:
1.28.20 BOCC STUDY SESSION - BYERS REPLAT.PDF
1:30 P.M. *Drop In (WHR)

Todd Weaver, Budget Manager, Finance
Robert Hill, Senior Assistant County Attorney
Documents:
1.28.20 BOCC STUDY SESSION - BYERS REPLAT.PDF
1:30 P.M. *Drop In (WHR)
Board of County Commissioners
1. Agreement For Services With AllHealth Network For Behavioral Health Response Program
Discussion of a request from the Arapahoe County Sheriff's Office to authorize the Chair of the Board of County
Commissioners to sign the Agreement for Services between Arapahoe County and AllHealth Network, a
comprehensive community mental health center licensed by the Colorado Department of Human Services and the
Colorado Department of Public Health and Environment
Request: Information/Direction
Olga Fujaros, Sheriff's Finance Manager, Sheriff's Office
Kenneth McKlem, Special Operations Captain, Sheriff's Office
Tyler Brown, Sheriff
Todd Weaver, Budget Manager, Finance
Tiffanie Bleau, Senior Assistant County Attorney
Documents:
BSR_ALLHEALTH_AGREEMENT_FOR_SERVICES_DROP_IN_20200127.PDF
DOC_ALLHEALTH_AGREEMENT_FOR_SERVICES_DROP_IN_20200127.PDF
2. Clerk And Recorder Election And Closure Requests
Discussion of a request from the Clerk and Recorder's Office for approval of various requests related to closing
County offices and use of County facilities for the 2020 elections, which include 1) to use the Administration Building
lobby as a Voter Service and Polling Center for Primary and General Elections, (2) close Clerk and Recorder branch
offices on November 3 for the Presidential General Election Day, (3) close the Lima Plaza and CentrePoint Plaza
campuses to the public on November 3 for Presidential General Election Day, and (4) open all Clerk and Recorder's
branch offices at 10:00 a.m. on November 4 (day after Presidential General Election Day)
Request: Information/Direction
Joan Lopez, Clerk and Recorder
Karl Herrmann, Chief Deputy Clerk and Recorder, Clerk and Recorder's Office
Keith Ashby, Purchasing Manager, Finance
Monica Kovaci, Senior Assistant County Attorney
Documents:
BSR_2020_CLERK_AND_RECORDER_ELECTION_OFFICE_CLOSURE_REQUESTS_DROP_IN_20200128.PDF
3. Clerk And Recorder Request For Increase To Vernon Agreement For Services
Discussion of a request from the Clerk and Recorder's Office to approve an increase to the Agreement for Services
with Vernon, the County's election computer equipment vendor, up to $70,000 per year, and approve any necessary
purchasing waiver for the increase
Request: Information/Direction
Joan Lopez, Clerk and Recorder
Juan Guzman, Deputy Director, Clerk and Recorder's Office
Keith Ashby, Purchasing Manager, Finance
Monica Kovaci, Senior Assistant County Attorney
Documents:
2020-01-14 BSR - ELECTION EQUIPMENT RENTAL CONTRACT (VERNON) - FINAL.DOCX
2:00 P.M. *Executive Session (WHR)
Executive Study Session and County Attorney Administrative Meeting [Section 24-6-402(4)(b)C.R.S.](As required by
law, specific agenda topics will be announced in open meeting prior to the commencement of the closed and
confidential portion of this session) (WHR)
Ron Carl, County Attorney
* To Be Recorded As Required By Law
WHR - West Hearing Room

Arapahoe County is committed to making its public meetings accessible to persons with disabilities.
Assisted listening devices are available. Ask any staff member and we will provide one for you.
If you need special accommodations, contact the Commissioners’ Office at 303-795-4630 or Relay Colorado 711.
Please contact our office at least 3 days in advance to make arrangements.

* To Be Recorded As Required By Law
WHR - West Hearing Room

Arapahoe County is committed to making its public meetings accessible to persons with disabilities.
Assisted listening devices are available. Ask any staff member and we will provide one for you.
If you need special accommodations, contact the Commissioners’ Office at 303-795-4630 or Relay Colorado 711.
Please contact our office at least 3 days in advance to make arrangements.

BoCC Study Session Item, January 16, 2020

BOARD SUMMARY REPORT
Date:

January 27, 2020

To:

Board of County Commissioners

Through:

Jan Yeckes, Planning Division Manager

From:

Kelsea Dombrovski, Planner II

Subject:

PWD Neighborhood Outreach Potential Code Change

Direction/Information
Staff is seeking direction from the BOCC on whether we should change the Land Development
Code to require public outreach in certain circumstances. Research on neighboring jurisdictions’
practices was previously conducted and presented. A preliminary referral to stakeholders and a
Planning Commission study session have been conducted, and feedback from this outreach is
presented herein.
Request and Recommendation
Staff recommends developing regulations to require neighborhood meetings based on recent
controversial land use cases that may have benefitted from neighborhood outreach. Staff have
conducted research on seventeen neighboring jurisdictions’ practices, conducted a preliminary
referral to stakeholders, and held a Planning Commission study session, and have developed
possible alternatives for the Board’s consideration.
Background
The Arapahoe County Land Development Code does not require neighborhood meetings for most
land use applications. The Code only requires a neighborhood meeting for proposed Commercial
Mobile Radio Service (cellular) facilities within 500 feet of residential zoning. Staff consistently
recommends neighborhood meetings when we identify potential land use conflicts or
neighborhood concern. However, applicants are not obligated to follow staff’s advice.
Links to Align Arapahoe
Quality of Life
Requiring neighborhood meetings could identify issues early in the project and could result in
design improvements for future land use projects.
Discussion
Background
While staff often recommends neighborhood meetings, applicants do not always opt to perform
the recommended outreach. Two recent cases highlight the importance of neighborhood outreach:
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the Silver Creek Sporting Club and Waffle House. In both cases, staff strongly recommended
reaching out to neighbors. Neither applicant followed that advice; both cases resulted in significant
neighborhood opposition, lengthy public hearings, and denials. Administrative cases can
sometimes benefit from neighborhood meetings: minor changes such as relocating a
tennis/pickleball court or trash enclosure could have impacts on neighbors, even if those changes
can be approved by staff.
In addition, late citizen opposition to a project (as a result of the lack of early opportunity for input)
often results in higher project-related costs for the County as well as for the applicant. High-impact
cases without early neighborhood communication often result in a major out-pouring of comments
and questions at the time of the staff report and hearing notice. This high-volume response requires
considerable staff time to track and convey comments to the applicant and decision-makers, and
may result in significantly longer and more complex public hearings.
At those hearings, applicants often complain that changing their plans to respond to citizen concern
is too costly and will result in unacceptable delays given the significant investment that has already
been made in preparing detailed plans and undergoing staff review and agency referrals. The
applicant team often overlooks the fact that they may have avoided these expensive and timely
delays by heeding staff advice to offer an early meeting to the neighborhood.
Comparable Jurisdictions
Many communities in the region require neighborhood meetings in different circumstances or with
staff discretion. Jefferson County requires meetings for any change in zoning and certain special
uses. Adams County requires neighborhood meetings if one is deemed necessary by the Director,
often for rezonings or conditional use permits. The City of Littleton requires meetings whenever a
case will result in a public hearing. The Town of Castle Rock requires neighborhood meetings for
certain case types and gives staff the authority to request neighborhood outreach for others.
Fourteen of the seventeen jurisdictions contacted have a code provision requiring a neighborhood
meeting for at least one case type. (See attachment for more details).
Thirteen jurisdictions require meetings for zoning/rezoning, including at least one stage of a new
Planned Unit Development. Ten jurisdictions require a meeting for Conditional Use Permit, Use
by Special Review, and/or Special Exception Use applications. For comparison to the County’s
meeting requirement for Commercial Mobile Radio Service (cellular) facilities, three jurisdictions
require meetings in similar contexts, but typically only if the case requires a Conditional Use
Permit or other special consideration. Generally, jurisdictions required neighborhood meetings for
cases with the most potential impact on nearby residents. For example, rezonings or uses by special
review can completely change how a property functions within a neighborhood.
Most Common Case Types Requiring
Neighborhood Meeting
Zoning/Rezoning, including PUD Stages
Conditional Use Permit, Use by Special
Review, Special Exception Use
Annexation
CMRS or Telecommunications
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Plat, Preliminary or Final

2

Most jurisdictions have staff attend neighborhood meetings, and meeting location is typically
selected at the applicant’s discretion, with some guidance from staff.
Staff Attend Neighborhood Meeting
Yes
No
Depends/Unknown

Number of Jurisdictions (of 17 total)
13
2
2

Meeting Location
Applicant’s Discretion, Community Site
Encouraged
Typical Location, e.g. City Hall
Unknown

Number of Jurisdictions (of 17 total)
13
3
1

Six jurisdictions reported clear authority for a manager or director to require a neighborhood
meeting if the code did not otherwise require it, while eight jurisdictions either did not have
dedicated authority or did not have meeting-specific authority (e.g. they were able to request
additional information, but perhaps not a meeting). Three jurisdictions were in the process of
updating their code, had old guidance documents with unclear language, or had another reason to
be uncertain about authority to require a meeting.
Staff Ability to Require Meeting if Not
Required Otherwise?
Yes
No
Unknown

Number of Jurisdictions (of 17 total)
6
8
3

Preliminary Stakeholder Referral
Staff conducted an early referral in fall 2019 to receive feedback on the draft regulations.
Homeowners’ associations, local developers, neighborhood groups, and other interested
stakeholders were contacted, and two in-person meetings were held with interested parties: the
Four Square Mile Development Sub-Committee and the Copperleaf Master Developer. A
summary of comments and County response is included in this packet, and the following updates
to the draft Code were made as a result of the early referral:
- Add a line to the ‘Waivers and Special Requirements’ section that states: “The Planning
Division may require an additional neighborhood meeting in the event of significant design
changes, a lapsed pre-submittal application (valid for six months), or other relevant changes to
the proposed land development project.”
- Add an option for a meeting prior to pre-submittal, with proper permission from the Planning
Division
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- Add a requirement for HOAs and neighborhood groups to be notified of the neighborhood
meeting
- Subdivision added to the ‘Case Types’ list conditionally: “Subdivision, if deemed necessary by
the Planning Division.”
- Location & Extent added to the ‘Case Types’ list conditionally: “Location and Extent, if
deemed necessary by the Planning Division.”
- Major Amendments added to the ‘Case Types’ list conditionally: “Major Amendments, if
deemed necessary by the Planning Division.”
- Add reference to Comprehensive Plan Amendments, which also require a neighborhood meeting

Planning Commission Study Session
A Planning Commission study session was held on December 3, 2019. Overall Commissioners
were supportive of requiring neighborhood meetings prior to specific case types, emphasizing that
meetings would remove the chance of citizen surprise and demonstrate developer commitment to
connecting with the neighborhood.
Planning Commission members expressed interest in Planning staff attending neighborhood
meetings. Commissioners also requested clear instructions for preparing the meeting summary
report that would be requested of applicants.
Planning staff agree that some meetings would be important for staff to attend, and staff will attend
meetings at their discretion and as appropriate. A template packet detailing the required
components of the meeting summary report will be provided to applicants so requirements are
clear.

Suggested Code Elements
Staff suggest the following elements for the proposed code change based on Planning Division
operations, case types reviewed, geographic layout of the County, and other relevant factors:
Case types best suited for neighborhood meetings in Arapahoe County are zonings, rezonings,
Planned Unit Development stages that set zoning, and Uses by Special Review. These case types
have the highest chance of impacting neighboring citizens and land uses. The following case types
may require a neighborhood meeting, if deemed necessary by the Planning Division: Location and
Extent, Major Amendments to Planned Unit Developments, Subdivision (Preliminary Plat, Minor
Subdivision, Replat), and any other application. Meetings will be required for CMRS facilities
until the CMRS portion of the Code is amended; staff will refine outreach requirements in
conjunction with updates to the CMRS code.
The draft Code language includes a provision for the Planning Division Manager to waive a
required meeting; it may not always be necessary to hold a neighborhood meeting. For instance,
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increasing the number of residents in a group home by as few as one person may trigger a Use by
Special Review and therefore a neighborhood meeting. If there is interest from citizens, however,
a meeting would still be required. Meeting waiver guidelines would be documented via a memo
and shared with potential applicants.
A provision for the Planning Division Manager to require a neighborhood meeting not typically
required by Code is also included. Occasionally, non-zoning or special review cases may have the
potential to impact the neighborhood. In this case, the Division Manager would have the authority
to require a meeting to ensure neighbors are aware of the proposed project and have early
opportunity to comment. Meeting requirement guidelines would be documented via a memo and
shared with potential applicants.
The neighborhood meeting would occur after pre-submittal meeting and prior to full application.
This will give the applicant the opportunity to incorporate citizen concern in application documents
prior to submittal, reducing the chance of potentially costly adjustments late in the project. This
timing will also provide staff with a sense of neighborhood feedback prior to review, rather than
prior to hearing. A neighborhood meeting may be permitted prior to a pre-submittal meeting, but
the applicant must justify this timing and must obtain proper permission from the Planning
Division.
The applicant would be responsible for compiling a list of mailing addresses for landowners within
the dedicated noticing radius, drafting notice letters, sending letters by noticing date, and attesting
to proper noticing. Staff would review notice materials to ensure accuracy and clarity.
Notice would be sent fifteen days prior to the neighborhood meeting. Property owners,
homeowners’ associations, and neighborhood groups within 500 feet of the project boundary
would receive the notice. The Planning Division may expand or contract the notification boundary
as appropriate and per existing Code language.
The meeting would be held at a community space close to the project site and would be chosen at
the applicant’s discretion.
Staff would not typically attend neighborhood meetings. There is opportunity for conflict and
confusion: staff attendance may indicate staff or County approval or support of the project. Staff
may also be approached with questions on other projects, broader County questions, or other topics
they are not able to discuss or speak on, which may lead to misunderstandings. The applicant
would also have the ability to present the proposed project without the distraction of staff presence.
Further, the project being discussed at the meeting would not yet be an official or complete
application with the County, and the County is not responsible for project characteristics presented
by developers.
The applicant would submit a meeting summary report at time of application, which would
contain: sign-in sheet with attendee names, addresses, and contact information; a copy and/or a
summary of the presentation; a summary of comments made and feedback received; and a
description of how they will address concerns presented. Neighborhood groups, HOAs, or other
meeting attendees are welcome to submit notes or other materials to the County as well: staff
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contact information would be included in the meeting noticing materials sent out by the applicant,
and citizens could contact Planning staff directly.
If directed to move forward with the Code amendment, staff will conduct additional outreach with
developers, neighborhood organizations, and HOAs via case referral.
Additionally, if directed to move forward with the Code amendment, staff will amend related
sections of the Development application manual, including case processes, flowcharts, sign and
notice letter templates, and the table of contents.
Alternatives
1. Move forward with the suggested code elements, detailed above.
2. Move forward with some changes to the suggested code elements.
3. Develop code alternatives, gather public feedback, and return for an additional study
session.
4. Keep neighborhood meetings optional. Staff will continue to urge neighborhood outreach
when appropriate, highlighting recent denials on cases that chose not to conduct
neighborhood meetings.
Fiscal Impact
Management of high volumes of citizen comment at time of staff report and hearing strain staff’s
time and add to the demands of case management. Longer and more complex public hearings can
be a burden on staff and the Board, perhaps drawing valuable resources for a project that may not
receive approval.
Reviewed By
Kelsea Dombrovski, Planner II
Jason Reynolds, Current Planning Program Manager
Jan Yeckes, Division Manager
Bryan Weimer, Department Director
Todd Weaver, Finance Department
Robert Hill, County Attorney
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Jurisdiction

Adams

Arvada

Meeting
Req. in
Code

Case Types

Timing

Yes

Determined by Director;
Often Rezonings, Conditional
Use Permits

Before
Application

Yes

Rezoning, Preliminary
Development Plans, Preliminary
Plat, Height Exceptions,
Conditional Use Approval,
Alternative Sign Program,
Annexations, Out of City Utility
Request

Before
Application

Staff Attendance

Yes

Yes

Noticing: Sign Posting

Noticing: Mailing

Location

Can Staff Req. Mtg. if
Not Otherwise
Required?

Unique Feature if
Relevant

No

10 days prior/500 ft.
radius

Location standard
broken down by
urban, semi-urban,
rural

Yes – at director’s
discretion

Meeting location
distance standards
vary for urban, semiurban, and rural areas

No

12 days prior/400 ft.
radius

Applicant’s discretion;
in vicinity of proposed
project, most often
within half mile

Yes – at director’s
discretion

Aurora

No

If requested by public

After
Application

Depends

No

10 days prior/1 mile
radius

Applicant’s discretion;
close to site, often at
fire stations or City
Hall

Brighton

Yes

Oil and Gas, CMRS

Before
Application

Yes

Yes

14 days prior/1000 ft.
radius

Usually City Hall

Yes – at director’s
discretion

Castle Rock

Yes

Centennial

Yes

Columbine Valley

No

Douglas

Englewood

If deemed necessary; most
often: residential development,
downtown site development
plans, some cell towers, USR,
BOA variances
Rezoning, PUD, Height >30 ft.,
when Traffic Study Required,
Conditional Use;
Projects <1 mi. from HOA &
>500,000 sf. floor space or 5,000
trips generated
Group Homes: neighborhood
notified of application, applicant
may propose to meet with
neighbors – can request town’s
assistance

No

Suggested for all applications,
especially: Rezoning, Final Plat,
Preliminary Plans, Site Plans

Yes

Rezoning, PUD, Major
Subdivision, Conditional Use for
Telecommunications Facility

No

Yes – at director’s
discretion

If mtg. requested by
public and applicant
opts not to hold one,
staff mentions this at
hearing and in report

Council and/or PC may
table decision if seems
neighborhood did not
get enough
information

Before
Application

Yes

No

15 days prior/300 ft.
radius

Applicant’s discretion;
typically community
space or applicant’s
office close to project

Before
Application

Yes

No

14 days prior/200 ft.
radius

Within mile of site,
avoid city offices

No

Unknown

Unknown

Unknown

Unknown

Unknown

Unknown

Based on code review;
Columbine Valley did
not respond

Varies/1-2 mile radius

Applicant’s discretion;
staff suggests HOAs
and community spaces

No

PC and BOCC have
continued cases and
urged applicants to
hold mtg.

10 days prior/1,000 ft.
radius

Applicant’s discretion;
location accessible and
convenient for the
public

Unknown

Owner and tenant
notified, not just
owner; based on code
review – Englewood
did not respond

Before
Application

Before
Application

No

Yes

No

No

Jurisdiction

Greenwood
Village

Jefferson

Lakewood

Littleton

Meeting
Req. in
Code

Case Types

Yes

Annexation, Rezoning (including
PUD), Major PUD Modification,
Special Use Permit, Major
Special Use Permit Modification;
Meetings encouraged for Site
Development Plans (in
conventional zone districts)

Timing

Before
Application

Staff Attendance

Yes

Noticing: Sign Posting

No

Location

Can Staff Req. Mtg. if
Not Otherwise
Required?

Unique Feature if
Relevant

15 days prior/2,000 ft.
radius

City Hall

No;
Have Code section to
waive mtg.

Special areas –
Development Impact
Zone – have different
noticing requirements

Unknown

Different noticing
guidelines depending
on location – density
varies across the
jurisdiction

Noticing: Mailing

Yes

Rezoning, Special Use

Before
Application

Yes

Yes

14 days prior/500 ft. or
1,320 ft. radius

Applicant’s discretion;
close to project, public
buildings encouraged

Yes

Initial Zoning, Rezoning, Special
Use Permit, or as Determined by
Director

Before
Application

Yes

No

14 days prior/300 ft. or
500 ft. radius

Applicant’s discretion

Yes – at director’s
discretion

Yes

Initial Zoning, Rezoning, PUD,
Planned Development Overlay,
Conditional Uses

Before
Application

No

15 days prior/700 ft.
radius

Applicant’s discretion;
City building offered,
meeting in
neighborhood
encouraged

No

Yes

No

10 days prior/ 300 ft.
radius

Specific rec center or
City Hall

No;
General language to
ask for additional
materials

Yes

No

10 days prior/1,500 ft.
radius

Applicant’s discretion;
no formal guidelines

Yes – at director’s
discretion

Applicant’s discretion
but staff approves;
request using a public
building

No

Applicant’s discretion;
most at City Hall or rec
center

No

No

Sheridan

Yes

Zoning, Rezoning

No
specification

Thornton

Yes

Conceptual Site Plans, Rezoning,
Annexation, Major Development
Permits

After
Application

Westminster

Yes

Stages of PUDs, PUD
amendments

After
Application

Yes

No

14 days prior/300 ft.
radius

Wheat Ridge

Yes

Rezoning, Special Use Permit,
Projects in Mixed Use >10 ac.

Before
Application

Yes

No

10-14 days prior/600 ft.
radius

Owner and tenant
notified, not just
owner

Agency

Comment

500' and 1000' for urban and rural noticing is excessive. Requiring notice to abutting, or at the most 500' from properties, is more reasonable.
Large mailings add unnecessary fees to residential housing developments.
Home Builders'
Association of Metro
Denver

Request staff attendance required at meetings to answer citizen questions.
Property owner information should be provided by the County.
Support the following: Case types as written in the draft Code; requiring neighborhood meetings prior to submitting an application.

County Response

One of the goals of the Neighborhood Outreach Code Amendment is to ensure affected citizens are aware of proposed development in their
area. The County believes the proposed noticing distances are appropriate, but the Planning Division Manager does have the ability to adjust
the noticing distance if necessary. Additionally, the draft regulations include reference to a 500 ft. noticing radius; the 1000 ft. radius for rural
projects was included in an early report but has since been revised.
The County understands there may be some additional costs involved with required neighborhood meetings. Ideally funds spent up front
would help reduce possible expenses incurred later: if incompatibilities are discovered early on, time and money will be saved on altering plans.
County staff attending required neighborhood meetings creates the opportunity for conflict and confusion: staff attendance may indicate staff
or County approval or support of the project. Staff may also be approached with questions on other projects, topics, or work groups, and
misunderstandings may result. Additionally, it is a benefit to the applicant to be able to connect with citizens without the distracting presence
of County staff. Required meeting documentation will capture questions and concerns brought up at the meeting, and staff will review this
documentation.
The County has an accessible and convenient mapping system applicants can use to determine the noticing addresses. Staff are happy to
explain how to use this tool if applicants have questions.

Disagree with further regulation for rural communities in the County.
Regulation is too restrictive ‐ another hoop to jump through.
Unincorporated Arapahoe Would have adverse impact on flexibility, innovation, and efficiency.
County Economic
Development
Regulation would raise the cost of doing business.
Regulation would slow the process and time is often as valuable as money.
This proposal should not be adopted at all.

One of the goals of the Neighborhood Outreach Code Amendment is to ensure affected citizens are aware of proposed development in their
area, and the proposed regulation is intended to foster thoughtful development in rural areas of the County. Neighborhood meetings are an
opportunity for citizens to provide additional feedback so developers and development plans can evolve to better meet citizens' needs.
The County understands there may be some additional costs involved with required neighborhood meetings. Ideally funds spent up front
would help reduce possible expenses incurred later: if incompatibilities are discovered early on, time and money will be saved on altering plans.
Neighborhood meetings may be held prior to pre‐submittal meetings provided they are appropriately noticed and documented, and that there
are no significant changes to the project between the neighborhood meeting and the application submittal. The applicant must receive
permission from the Arapahoe County Planning Division to hold a neighborhood meeting outside of the typical schedule of after the pre‐
submittal meeting and prior to application submittal. The opportunity to conduct required meetings prior to pre‐submittal applications may
work more smoothly with some developers' timelines.

Supportive of required neighborhood meetings in general.
One change: require staff to attend the meeting. If staff doesn't attend, when the hearing is held staff don't know if the developer has taken the
Christensen Lane Estates neighborhood input into account.
HOA
Our HOA is close to JeffCo so we have public meetings in JeffCo regarding planning/zoning changes. In JeffCo, a staff member attends and explains that
the County has not taken a position. The staff member answered questions about process and regulation, and having staff present helped with the
conduct of the meeting.
Denver South Economic
Not submitting a formal position.
Development Partnership

County staff attending required neighborhood meetings creates the opportunity for conflict and confusion: staff attendance may indicate staff
or County approval or support of the project. Staff may also be approached with questions on other projects, topics, or work groups, and
misunderstandings may result. Additionally, it is a benefit to the applicant to be able to connect with citizens without the distracting presence
of County staff. Required meeting documentation will capture questions and concerns brought up at the meeting, and staff will review this
documentation.

Acknowledged; thank you for the response.

Wholeheartedly in favor or this proposal. We recently had neighborhood meetings with Aurora on a project adjacent to our unincorporated community.
Country Village Property Had it not been for those meetings, we would not have known of the intent. We got an Aurora Councilperson involved, and changes were made to the
Acknowledged; thank you for the response.
Owners' Association
development in our favor.
I‐70 Corridor Regional
No comment.
Advancement Partnership

Acknowledged; thank you for the response.

Response 1: It certainly appears there is a strong movement toward more community meetings prior to approval of projects. Issues of concern as a rural
Arapahoe County resident: overbearing new regulations ‐ as growth moves to older rural communities we must find a reasonable compromise. At the
moment, I recommend alternative 4 in the report. This would begin the phasing in of the inevitable intrusion coming to old hand rural folks!
Response 1: One of the goals of the Neighborhood Outreach Code Amendment is to ensure affected citizens are aware of proposed
development in their area, and the proposed regulation is intended to foster thoughtful development in rural areas of the County.
Neighborhood meetings are an opportunity for citizens to provide additional feedback so developers and development plans can evolve to
East Arapahoe County Any USR and any impact on land use should seek to ensure everyone potentially impacted is made aware and has the opportunity to comment. This also better meet citizens' needs.
ensures transparency.
Advisory Planning
Commission (2 responses)
Response 2: One of the goals of the Neighborhood Outreach Code Amendment is to ensure affected citizens are aware of proposed
There should be reasonableness when considering all views, e.g. how close the impact is to those with the loudest voices.
development in their area. The County believes the proposed noticing distances are appropriate, but the Planning Division Manager does have
the ability to adjust the noticing distance if necessary. When County staff review the meeting summaries they will make note of the responses
More eyes watching the process ensures greater adherence to proper procedures. More eyes can result in some costs and delays, but the end result is
and concerns.
likely much better for the community.
Response 2, includes feedback from citizen: Community meetings and outreach can be a great benefit for all involved.

(Commenter also provided three specific case examples.)

Neighborhood meeting signage could be different than hearing signage to differentiate: different color, simple language, only include developer contact
Provide parameters for what would trigger the Planning Division Manager to require a meeting, e.g. development in close proximity to residential,
possibly undesirable use, etc.
Impact on quality of life is important
Include neighborhood groups in noticing as well, especially if there is no HOA in the area
Four Square Mile
(feedback gathered via
meeting)

Want to ensure even administrative cases have the chance/possible requirement to have a neighborhood meeting, if relevant; concern about changes
that seem minor but are impactful not having a neighborhood meeting, e.g. relocation of trash enclosure
Questions about how Comp Plan amendment meetings fit in ‐ Comp Plan doesn't detail how to do the notice (County answer during meeting: new regs
could help provide guidance)

Sign requirements for neighborhood meetings will include clear titling to indicate the purpose and contact information for the meeting.
The draft regulations include reference to example characteristics that may trigger the waiver or requirement of a neighborhood meeting:
impact on infrastructure and services, compatibility with surrounding land uses, and effect on quality of life. These are parameters that the
Division Manager will consider. These characteristics will be considered for administrative cases as well.
Neighborhood groups and HOAs will be included in the required noticing.
The 4SM meeting may be able to function as the neighborhood meeting as long as noticing and documentation requirements are met.
Developers will be able to conduct additional meetings as relevant in addition to the required meeting.

Discussion with County and determined that 4SM monthly meeting may be able to count as neighborhood meeting if noticed and documented
appropriately; 4SM development committee meeting would not count.
Would like to make sure meeting sequencing makes sense, e.g. developer meet with 4SM development committee prior to neighborhood meeting.
4SM would like to make sure HOAs in the area get registered with the state and the County to ensure better communication.

Daniel Frank (representing
Copperleaf Community
Concern about the timing of the meeting; often developments are on a timeline, and having the meeting prior to application submittal may cause
Master Developer;
challenges. For larger projects meetings may be able to be held prior to pre‐submittal meetings.
feedback gathered via
meeting)

Neighborhood meetings may be held prior to pre‐submittal meetings provided they are appropriately noticed and documented, and that there
are no significant changes to the project between the neighborhood meeting and the application submittal. The applicant must receive
permission from the Arapahoe County Planning Division to hold a neighborhood meeting outside of the typical schedule of after the pre‐
submittal meeting and prior to application submittal. The opportunity to conduct required meetings prior to pre‐submittal applications may
work more smoothly with some developers' timelines.

Example Land Development Code Sections
5-2 COMMON PROCEDURES
5-2.1 Application Submittal and Approval Process
The following section outlines and describes the submittal and approval process for land
development applications submitted to Arapahoe County.
A. WHO MAY FILE
1.

2.
3.

An application for a zoning map amendment (rezoning) may be initiated by Arapahoe County
Planning Commission, the Arapahoe County Board of County Commissioners, the owner of record,
or by joint application of the owner of record together with a potential purchaser under a bona
fide contract and/or agreement for sale.
The Board of County Commissioners shall have the power to condition approval of land use
applications upon the receipt of signatures of additional persons with record interests in the land
that is the subject of the land use application.
Signatures of persons that appear on a land use application or on a final version of an approved
land development plan shall constitute such person’s irrevocable consent to the action requested
or reflected on or in the document.

B. APPLICATION PROCESS
1.

Pre-Submittal Meeting
a. Applicants are required to meet with the Planning Division prior to formal submittal of a land
development application in order to discuss potential issues or concerns relating to the
proposed development. At this meeting, staff shall provide information to the applicant
about the application requirements and review process.
b. A pre-submittal form must be completed and submitted with a sketch plan or map and
documentation as listed in the Development Application Manual along with any required fees.
c. The pre-submittal form and all materials must be submitted at least five business days prior to
the scheduled pre-submittal meeting with staff.
d. An application for the land development proposal discussed at the pre-submittal meeting
must be submitted within six months of the pre-submittal meeting, otherwise a new presubmittal meeting must be scheduled.

2. Neighborhood Meeting
Intent: Inform citizens of proposed land development projects, solicit citizen feedback and
input, and provide land development applicants the opportunity to adjust plans prior to
submitting land development application materials.
A neighborhood meeting will be held after the pre-submittal meeting and prior to submitting
a land development application. A neighborhood meeting may be permitted prior to a presubmittal meeting, but the applicant must justify this timing and must obtain proper
permission from the Planning Division.
Meetings will be held at a location of the applicant’s choosing, but will be near the proposed
project site.
The minimum notice radius is 500 feet from the property boundary, and property owners,
neighborhood groups, and Homeowners’ Associations within this radius must be notified. The
Planning Division may expand or contract the notification boundary as appropriate to ensure
adequate notice. The noticing timeline will mirror that of public hearing noticing; see Table 52.2.1 in the Land Development Code.
The applicant is responsible for submitting evidence of proper noticing and a meeting
summary comprised of the specific requirements outlined in the Development Application
Manual; see 1-2.2.
Staff will attend meetings at their discretion and as appropriate.

The Planning Division manager has the authority to waive a typically required meeting, or to
require a meeting for a case type other than those listed below. Decision to waive or require a
meeting will depend on relevant characteristics of the proposed land development project.
Examples of relevant characteristics include but are not limited to: impact on infrastructure
and services, compatibility with surrounding land uses, and effect on quality of life.
The Planning Division may require an additional neighborhood meeting in the event of
significant design changes, a lapsed pre-submittal application (valid for six months), or other
relevant changes to the proposed land development project.
The following case types have the highest chance of impacting neighboring citizens and land
uses, and are required to hold a neighborhood meeting prior to submitting a land
development application. Application submittals will be considered incomplete and will not
be accepted until a neighborhood meeting has been conducted.
i. Zoning/Rezoning
ii. Planned Unit Development stages that establish or modify zoning
Specific Development Plan for the two-step process
General Development Plan for the three-step process
iii. Use by Special Review
iv. If deemed necessary by the Planning Division:
Location and Extent
Major Amendments to Planned Unit Developments
Subdivision: Preliminary Plat, Minor Subdivision, Replat
Other applications
Note: Comprehensive Plan Amendments also require a neighborhood meeting; see Chapter 6
of the Comprehensive Plan for details
3. Application Submittal Materials

Following the pre-submittal meeting, the applicant must complete an application.
Application materials may vary based on the type and complexity of the development
proposed, the location of the project, and the service availability to the project site.
Submittal requirements for each type of Land Development Application can be found in
the Arapahoe County Development Application Manual.
a.
b.
c.

All applications shall include the forms provided by the Planning Division and all required
items indicated on the submittal checklist provided to the applicant at the pre-submittal
meeting.
The applicant shall have the burden of submitting information showing that the application
fulfills all applicable standards and requirements in the LDC, and the approval criteria of this
Section.
Planning and/or Engineering Division Managers may waive or modify any portion of the
submittal requirements that they determine is not relevant to the application, and may
require the submittal of additional information (before or after referrals to other agencies
and/or citizen comments) they determine is necessary to accurately understand the impacts
of the proposed rezoning.

TABLE 5-1.1.1: SUMMARY OF REVIEW AND DECISION-MAKING AUTHORITY AND PUBLIC HEARING AND NOTICE
REQUIREMENTS
R = Review; D = Decision; A = Appeal; * = Public Hearing;
Pink Shaded Cell Indicates Neighborhood Meeting May be
Pub = Publication in Newspaper; Mail = Mailing to Landowners; Required
Sign = Sign Posting
Yes = Required; No = Not Required
Reviewing or Decision-Making Body
Type of Application or Process
Zoning Procedures
Land Development Code Text
Amendment
Rezoning (Zoning Map
Amendment/Conventional District)
Planned Unit Development - 3 Step
General Development Plan
Specific Development Plan
Administrative Site Plan
Planned Unit Development - 2 Step
Specific Development Plan
Administrative Site Plan
PUD Amendment - Major
General Development Plan
Specific Development Plan
3-Step
2-Step
PUD Amendment - Administrative
Use by Special Review
Use by Special Review - Energy Facility
w/ MOU
Use by Special Review - Energy Facility
no MOU
Use by Special Review Private Utility
Company
Type B Group Home
CMRS
Site Development Procedures
Administrative Site Plan - Non PUD
Planned Sign Program
Exceptions Procedures
Special Exception Use
Temporary Structure

Staff

PC

BOCC

Hearing Notices
Pub Mail Sign

Hearing Notices
Pub Mail Sign

Role

Role

R

R*

No

No

No

D*

Yes

No

No

R

R*

No

Yes

Yes

D*

Yes

Yes

Yes

R
R
D

R*
D*
A

No
No
No

Yes
Yes
Yes

Yes
Yes
Yes

D*

Yes

Yes

Yes

R
D

R*
A

No
No

Yes
Yes

Yes
Yes

D*

Yes

Yes

Yes

R

R*

No

Yes

Yes

D*

Yes

Yes

Yes

R
R
D
R
D or
refer to
BOCC

R*
D*
A

No
No
No

Yes
Yes
Yes

Yes
Yes
Yes

D*

Yes

Yes

Yes

D* Yes
D* if Yes
referr
ed

Yes
Yes

Yes
Yes

R
R
R
D
D
R

R
D
D or
Temporary Use Permit
refer to
BOCC
Appeal of Zoning Administrator Decision
D
(Zoning Interpretation)
Zoning Variance
R
Airport Influence Area Waiver
R
Subdivision Procedures
Preliminary Plat
R
Final Plat
R
Replat - Administrative
D

R*

Yes

Yes

Yes

See Section 5-3.13

A
R*

No
No

Yes
Yes

Yes
Yes

Role

BOA

D*

Yes

Yes

Yes

D*

Yes

Yes

Yes

Role

Hearing Notices
Pub Mail Sign

See Section 5-3.13
A
No Yes Yes
D

D* if No
referr
ed

Yes

D*

Yes

Yes

Yes

A*

No

No

Yes

D*

No

No

Yes

Yes

R*

No

Yes

Yes

D*

Yes

Yes

Yes

R*

No

Yes

Yes

D*
D*

Yes
Yes

Yes
Yes

Yes
Yes

TABLE 5-1.1.1: SUMMARY OF REVIEW AND DECISION-MAKING AUTHORITY AND PUBLIC HEARING AND NOTICE
REQUIREMENTS
R = Review; D = Decision; A = Appeal; * = Public Hearing;
Pink Shaded Cell Indicates Neighborhood Meeting May be
Pub = Publication in Newspaper; Mail = Mailing to Landowners; Required
Sign = Sign Posting
Yes = Required; No = Not Required
Reviewing or Decision-Making Body
Type of Application or Process

Staff

PC

Role

Role

R
R

R*

BOCC

Hearing Notices
Pub Mail Sign

BOA

D*
D*

Hearing Notices
Pub Mail Sign
Yes Yes Yes
Yes Yes Yes

D*
D

Yes
No

Role

Replat
Minor Subdivision
Vacation
Right-of-Way
Public Easement or Plat
Amendments to Recorded Plats
Affidavit of Correction
Plat Correction

D
D

Subdivision Exemption

R

Rural Cluster Subdivision
Rural Cluster Subdivision Amendment
Administrative Amendment
Non-Administrative Amendment
Street Name Change
Miscellaneous Procedures
Amendments to Existing Approvals
Administrative Amendment (All Types)
Administrative Amendment Appeal [1]

R

R*

No

Yes

Yes

D or Yes if Yes if Yes if
D*
*
*
*
D* Yes Yes Yes

D
R
R

R*
R*

No
No

Yes
Yes

Yes
Yes

A
D*
D*

Major or Non-Administrative
Amendment

No

Yes

Yes

R
R

D
R
R

Comprehensive Plan or Subarea Plan
Adoption or Amendment

R

Vested Rights
Development Agreement
Location and Extent
1041 Permit
Certificate of Designation

R
R
R
R
R

Title 32 District (Metro and Special)

R

Yes
Yes

Yes
No

Yes
Yes

Role

Hearing Notices
Pub Mail Sign

Yes
No

Yes
Yes

[1]
[1]
Same Requirements and Same Requirements and
Process as for Original Process as for Original
Approval
Approval
See
D* Comprehensive
Plan Chapter 6
D* Yes Yes No
D* Yes Yes Yes
D* No Yes Yes
A* No Yes Yes
R* Yes Yes Yes D* Yes Yes Yes
R
No Yes Yes D* Yes No Yes
See Colorado
See Colorado
Revised Statutes
Revised Statutes
R*
D*
32-1-201 Through
32-1-201 Through
32-1-205
32-1-205

Title 30 District
Public Improvement District
See Colorado Revised
See Colorado Revised
Local Improvement District
Statutes 30-20-501
Statutes 30-20-501
Park and Recreation District
Through 30-20-80
Through 30-20-8
Cemetery District
Voided/De-Annexed/Disconnected Land
R
R
No No No
D* Yes No No
[1] Unless otherwise indicated in this Table, appeals of staff decisions regarding a previous approval are reviewed by the
original decision-making body for a decision, with the exception of administrative site plans which are appealed to the Planning
Commission.

TABLE 5-2.2.1 PUBLIC HEARING NOTICE REQUIREMENTS
Blue Shaded Cell Indicates Applicant Responsibility
Type of Application

Administrative Review
Pub
Mail
Sign

Pink Shaded Cell Indicates Neighborhood Meeting May be Required

PC Hearing
Pub
Mail
Sign

Zoning Applications
LDC Text Amendment
Zoning Map Amendment
(Conventional Rezoning)

Not
Adjacent
Required property
owner(s);
15 days
prior to
hearing
15 days Affected
prior to property
hearing owner(s);
15 days
prior to
hearing

Zoning Map Amendment
Initiated by County

PUD Zoning - 3 Step
General Development Plan &
General Development Plan Major Amendment

PUD Zoning - 2 Step
Specific Development Plan &
Specific Development Plan Major Amendment

Use by Special Review Private
Utility Company

15 days
prior to
hearing
15 days 15 days Adjacent
prior to prior to property
hearing hearing owner(s);
15 days
prior to
hearing
15 days 15 days Property
prior to prior to owner(s);
hearing hearing 15 days
prior to
hearing

Not
Adjacent 15 days 15 days
Required property prior to prior to
owners; hearing hearing
15 days
prior to
hearing
15 days
prior to
hearing

Use by Special Review

Use by Special Review - Energy
w/out MOU

BOCC Hearing
Mail
Sign

15 days
prior to
hearing

15 days
prior to
hearing

Not
Adjacent 15 days 15 days Adjacent 15 days
Required property prior to prior to property prior to
owners; hearing hearing owners; 15 hearing
15 days
days prior
prior to
to hearing
hearing
Not
Adjacent 15 days
Required property prior to
owners; hearing
15 days
prior to
hearing

Specific Development Plan &
Specific Development Plan Major Amendment

Use by Special Review - Energy
w/ MOU (hearings only required
if referred by PWD director or
appealed)

Pub

Adjacent
property
owners;
Min. 30
days
prior to
filing
applicati
on

At time
of filing
applica
tion

Adjacent 15 days
property prior to
owners; 15 hearing
days prior
to hearing

Adjacent
property
owners; 15
days prior
to hearing
15 days Adjacent
prior to property
hearing owners; 15
days prior
to hearing

15 days
prior to
hearing

15 days Adjacent
prior to property
hearing owners; 15
days prior
to hearing
15 days Property 15 days 15 days Property
prior to owners prior to prior to owners
hearing within 500 hearing hearing within 500
feet; 15
feet; 15

15 days
prior to
hearing

15 days
prior to
hearing

15 days
prior to
hearing

Pub

BOA Hearing
Mail
Sign

TABLE 5-2.2.1 PUBLIC HEARING NOTICE REQUIREMENTS
Blue Shaded Cell Indicates Applicant Responsibility
Type of Application

Type B Group Home
CMRS

Site Development
Applications
Admin Site Plan - Non PUD
Administrative Site Plan
Appeal / ASP Amendment
Appeal

Planned Sign Program

Exceptions Applications
Appeal of Zoning
Administrator Decision
(Interpretation)
Zoning Variance
Waiver - Airport Influence
Area

Special Exception Use

Temporary Use

Subdivision Applications
Preliminary Plat

Administrative Review
Pub
Mail
Sign

If within 500' of
residentially zoned
property, neighborhood
meeting required.
Property owners within
500' (or larger area
determined by PD
Manager) notified by
mail 15 days prior to
meeting.

Pink Shaded Cell Indicates Neighborhood Meeting May be Required

PC Hearing
Pub
Mail
Sign
days prior
to hearing
See Section 5-3.6

BOCC Hearing
Mail
Sign
days prior
to hearing
See Section 5-3.6
15 days Property 15 days
prior to owners prior to
appeal within 500 appeal
hearing feet; 15 hearing
days prior
to appeal
hearing
Pub

Pub

BOA Hearing
Mail
Sign

Not
Adjacent 15 days
Required property prior to
owners; hearing
15 days
prior to
hearing
Adjacent 15 days
property prior to
owners; hearing
15 days
prior to
hearing

Not
Adjacent 15 days 15 days Adjacent 15 days
Required property prior to prior to property prior to
owners; hearing hearing owners; 15 hearing
15 days
days prior
prior to
to hearing
hearing

Not
If referred
Required to BOCC adjacent
property
owners; 10
days prior
to hearing

If
referred
to BOCC
- 10 days
prior to
hearing

Not
Adjacent 15 days 15 days Adjacent 15 days
Required property prior to prior to property prior to
owners; hearing hearing owners; 15 hearing
15 days
days prior
to hearing

Not
Not
15 days
Requir Required prior to
ed
hearing
Not
Not
15 days
Requir Required prior to
ed
hearing

15 days Adjacent 15 days
prior to property prior to
hearing owners; hearing
15 days
prior to
hearing

TABLE 5-2.2.1 PUBLIC HEARING NOTICE REQUIREMENTS
Blue Shaded Cell Indicates Applicant Responsibility
Type of Application

Final Plat, Replat

Replat - Administrative
Minor Subdivision

Vacation
Right-of-Way

Plat or Easement
Amendments to Recorded
Plats
Affidavit of Correction
Correction Plat
Subdivision Exemption

Street Name Change

Rural Cluster Subdivision
(Hearing may be Requested
by BOCC) & Major
Amendment to Rural Cluster
Subdivision
Miscellaneous Applications
Amendments to Existing
Approvals
Administrative Amendment
Administrative
Amendment Appeal [1]
Major Amendment
Comprehensive Plan or Subarea Plan Adoption or
Amendment
Location and Extent

Administrative Review
Pub
Mail
Sign

Pink Shaded Cell Indicates Neighborhood Meeting May be Required

PC Hearing
Pub
Mail
Sign
prior to
hearing

Pub

BOCC Hearing
Mail
Sign

15 days Adjacent 15 days
prior to property prior to
hearing owners; 15 hearing
days prior
to hearing

Not
Adjacent 15 days 15 days Adjacent 15 days
Required property prior to prior to property prior to
owners; hearing hearing owners; 15 hearing
15 days
days prior
prior to
to hearing
hearing
15 days Adjacent 15 days
prior to property prior to
hearing owners; 15 hearing
days prior
to hearing

15 days Adjacent
prior to property
hearing owners; 15
days prior
to hearing
15 days 15 days Adjacent
prior to prior to property
hearing hearing owners; 15
days prior
to hearing

Not
Adjacent
Required property
owners;
15 days
prior to
hearing
15 days Adjacent 15 days
prior to property prior to
hearing owners; hearing
15 days
prior to
hearing

Same as for Original
Approval
Same as for Original
Approval

If
Requested; 15
days
prior to
hearing

If
Requested;
Adjacent
property
owners; 15
days prior
to hearing

15 days
prior to
hearing
15 days
prior to
hearing

If
Requested; 15
days
prior to
hearing

Same as for Original Approval
Same as for Original Approval

Refer to Comprehensive
Plan, Chapter 6
Not
Adjacent 15 days
Not
Adjacent 15 days
Required property prior to Required property prior to
owners; hearing
owners; hearing
15 days
15 days
prior to
prior to
hearing
hearing

Pub

BOA Hearing
Mail
Sign

TABLE 5-2.2.1 PUBLIC HEARING NOTICE REQUIREMENTS
Blue Shaded Cell Indicates Applicant Responsibility
Type of Application
1041 Permit

Vested Property Rights

Development Agreement

Certificate of Designation

Title 32 District
Title 30 District
Public Improvement District
Local Improvement District
Park and Recreation District
Cemetery District
Voided / De-Annexed /
Disconnected Land

Administrative Review
Pub
Mail
Sign

Pink Shaded Cell Indicates Neighborhood Meeting May be Required

BOCC Hearing
Pub
Mail
Sign
Not less Property Not less
than 30 owners than 30
days nor within 500 days nor
more than feet or
more
60 days larger area than 60
as
days
prior to
hearing determine prior to
d by PD hearing
Manager;
not less
than 30
days nor
more than
60 days
prior to
hearing
15 days Adjacent 15 days
prior to property prior to
hearing owners; hearing
15 days
prior to
hearing
15 days Adjacent 15 days
prior to property prior to
hearing owners; hearing
15 days
prior to
hearing
Not
Adjacent 15 days At least
Not
On site:
Required property prior to 10 but no Required at least
owners; hearing more than
30 days
15 days
30 days
prior to
prior to
hearing
prior to
hearing
hearing
At
County
offices:
at least
30 days
prior to
hearing
See Colorado Revised
See Colorado Revised
Statutes 32-1-201
Statutes 32-1-201 Through
Through 32-1-205
32-1-205
Pub
15
days
prior
to
heari
ng

PC Hearing
Mail
Sign
Property 15 days
owners prior to
within 500 hearing
feet or
larger area
as determined
by PD
Man-ager;
15 days
prior to
hearing

Pub

BOA Hearing
Mail
Sign

See Colorado Revised
See Colorado Revised Statutes
Statutes 30-2-501 Through
30-2-501 Through 30-2-805
30-2-805
15 days
prior to
the
hearing

[1] Unless otherwise indicated in Table 5-1.1.1, appeals of staff decisions regarding a previous approval are reviewed by the original decision-making
body for a decision, with the exception of administrative site plans which are appealed to the Planning Commission.

Example Development Application Manual Section
1-1

Step 1 - Presubmittal Meeting

Presubmittal meetings are intended for landowners or applicants who have a specific or general idea of
the development they wish to build. General development questions can be answered outside if
presubmittal meetings by contacting the Planning Division at 720-874-6500.
Presubmittal meetings are a no-cost meeting between County staff and landowners/developers to
prepare an applicant for a formal submittal. Staff will provide an initial review of a development
proposal in order to determine the land use procedures necessary to approve the project, identify any
issues early in the process, and establish submittal requirements and fees for the application. All land
development approval processes require a pre-submittal meeting with County Public Works and
Development staff and other external agencies, as needed.
1-1.1 PRESUBMITTAL APPLICATION REQUIREMENTS
1. Presubmittal application form.
2. Letter of Intent explaining the proposed land use or development with details of the use or
development.
3. Sketch Plan.
Within seven (7) business days following the presubmittal meeting, in most cases, the Planning Case
Manager will provide pre-submittal meeting notes, along with the appropriate application submittal
requirements and checklist(s) and applicable fee(s) to the applicant. An application for the land
development proposal discussed at the presubmittal meeting must be submitted within six (6) months
of the pre-submittal meeting, otherwise a new presubmittal meeting must be scheduled.
A pre-submittal meeting information packet with instructions for scheduling a presubmittal meeting can
be found on the County’s website at:
http://www.arapahoegov.com/DocumentCenter/View/2633/Presubmittal-Application-Packet?bidId=
Presubmittal applications are submitted by emailing the applications to:
presubmittals@arapahoegov.com
1-1.2 NEIGHBORHOOD MEETING REQUIREMENTS
Some case types will require a neighborhood meeting following the pre-submittal meeting; see 52.1.B.2. and Table 5-1.1.1 of the Land Development Code. Neighborhood meetings are intended to
inform citizens of proposed land development projects, solicit citizen feedback and input, and provide
land development applicants the opportunity to adjust plans prior to submitting land development

application materials. If applicable, applicants must provide a Meeting Summary Report with their
application submittal that includes the following:
1. List of mailing addresses for landowners, HOAs, and neighborhood groups within the dedicated
noticing radius.
2. Copy of notice letter.
3. Affidavit of proper noticing/mailing.
4. Sign Posting Forms A & B.
5. Meeting sign-in sheet with name, address, and contact information of attendees.
6. Presentation copy or summary.
7. Description of comments shared at the meeting and how developer will respond.
Notice letter and sign formatting can be found in Part 7 of this Development Application Manual. See
Table 5-2.2.1 of the Land Development Code for noticing timelines.

MEMORANDUM

TO:

Board of County Commissioners

THRU:

Bryan Weimer, Director of Public Works and Development

FROM:

Jan Yeckes, Planning Division Manager

DATE:

January 16, 2020

SUBJECT:

Neighborhood Outreach Proposed Code Amendment – Staff Attendance Concerns

As part of the internal review process for a proposed amendment to the County’s Land Development
Code, staff considered whether to propose that Planning Division staff members would be regular
attendees and participants at neighborhood meetings to be conducted by applicants/developers for land
development projects. Staff researched practices of other jurisdictions and found that this varies from
one jurisdiction to another.
Planning Division staff is not recommending, at this time, that staff attend these meetings on a regular
basis, but that the Planning Division Manager could determine that staff should attend a meeting on a
case-specific basis if the benefits would likely outweigh the concerns. The determination for drafting the
proposed code amendment in this way took into consideration the following factors:


Opportunity for applicant and neighbors to communicate freely and identify opportunities
 This can be an important time for the applicant and neighborhood to communicate openly
to identify concerns and opportunities for the development to address concerns and to
build trust without distraction.
 This is the applicant’s required meeting. Use of the time for neighbors to ask questions of
staff could result in a long meeting, even while not ensuring the applicant has sufficient
time to share plans and to gather important input and have productive discussion.



Timing of the Meeting – County has not received the application/no County standing
 The meeting would occur between the time of the pre-submittal meeting and the time that
an application is made to the County – there is no formal application at this point in time.
 Staff has not conducted any review of an application and would be speaking in
hypotheticals if asked to address questions.
 There is a possibility that a project will not move forward based on early feedback from
the neighbors; this may not be the best use of limited staff resources.

Neighborhood Meeting Code – Staff Participation Memo
January 16, 2020 – page 2


Misperceptions about staff’s reasons for attending/importance of transparency
 There may be misperceptions that the staff is working directly with the applicant or
working directly with the neighborhood, especially if staff is expected to take minutes or
interpret what is being said through written notes on the meeting.
 When staff does attend, it is important that everyone be aware that a County staff member
is present and what that staff member’s role is (or is not) during the meeting.
 It is important that a neighborhood meeting not seem to be “a public hearing before the
public hearing” and that the process reduces the risk that statements made by staff during
a neighborhood meeting may be incorrectly understood (and represented) by the
applicant or by the neighborhood as definitive when staff has not received a formal
application for review.



Efficient use of staff time
 The Planning Division operates with a limited number of staff members and needs to
maximize staff availability for addressing applications in a timely manner and to work on
other longer-term projects (such as Land Development Code amendments); attending
meetings on a regular basis will have significant impacts.
 Some projects may not move forward to a formal application based on early
neighborhood feedback to the prospective applicant; this may not be the best use of
limited staff resources.

How will the County know what happened at the meetings or that discussions are accurately reflected?
 The applicant will be asked to submit notes from the meeting.
 The neighborhood will have an opportunity to (a) provide minutes from the meeting and/or (b)
provide comments through the County’s referral process.
 Some individuals may not agree with the position that their HOA or the consensus of neighbors
attending a meeting provided through comments or minutes. Individuals have an opportunity to
provide written or verbal comments to the County for any application that requires a public
hearing, ensuring that varied perspectives are heard.

BoCC Study Session Item, January 28, 2020

BOARD SUMMARY REPORT
Date:

January 16, 2020

To:

Board of County Commissioners

Through:

Jan Yeckes, Planning Division Manager

From:

Kelsea Dombrovski, Planner II

Subject:

Replatting of County Property in Byers

Direction/Information
Public Works and Development is seeking Board direction on pursuing an in-house, Countyinitiated replat of an improperly subdivided County-owned property in Byers.
Request and Recommendation
Staff recommends support of an in-house, County-initiated replat of the County property in Byers
based on property research and previously conducted internal meetings between Public Works and
Development (PWD) and Facilities and Fleet Management (FFM).
Background
The County-owned property at 421 N. Main St. in Byers was improperly subdivided prior to
County purchase. PWD staff noticed this in October 2019, when processing a pre-submittal
meeting for an adjacent property. Staff understands that the location in Byers is slated to become
a service center for east end residents, and correcting this improper subdivision would be beneficial
to the County and its citizens for several reasons, noted below.
Links to Align Arapahoe
Service First
Involving all affected landowners is standard procedure when correcting a platting issue, so this
replat would include the land landowners to the south of the County property. This would provide
much needed correction to some of the platting in Byers and would clarify and establish existing
easements that cross citizens’ properties.
Fiscal Responsibility
County staff are able to draft and process this replat in-house and received the support of the Public
Works and Development Director to do this. There would be no financial burden to the County,
and this project is an opportunity to invest County time and talent in the eastern portion of the
County.
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Quality of Life
The correction of the platting is beneficial to the future use of the site as a County facility, and will
afford adjacent landowners corrected property lines and easements. The replat will support current
and future development in this area of Byers.

Discussion
Background
PWD staff noticed the improper subdivision of this property in October 2019. Staff then conducted
property research via the County Assessor’s and Clerk and Recorder’s Offices, and contacted the
surveyor who completed the ALTA survey of the property. PWD and FFM staff met in December
of 2019 to discuss possible scenarios and solutions, and PWD staff met with the PWD Director in
December of 2019 to explain the situation and options. FFM staff, PWD staff, and the PWD
Director, are in favor of correcting the platting of the property.
Involving adjacent landowners and properties is standard procedure when correcting platting in
order to establish uniform and accurate property boundaries and easements. Should the County
move forward with this replat, property owners to the south of the subject property would be
included in the replat, if they wish. This would result in corrected property lines and identification
of easements for their properties as well, improving a portion of the platting in Byers. Byers is
notorious for dated and inaccurate plats, and improvements in the area would be beneficial to
current and future property owners, including the County.
While the County has the option of pursuing a Location and Extent plan to develop the property
at 421 N. Main St. in Byers without correcting the platting, plat corrections are beneficial for any
future sale or subdivision of the property. Additionally, correcting this subdivision: sets an
example of properly handling improperly subdivided property, provides an opportunity to
document unmarked and unrecorded easements on the property, and contributes to correcting some
of the platting issues in Byers.
The replat would be drafted and reviewed by County staff, and would appear before the Board at
a public hearing.
Alternatives
1. Move forward with the proposed in-house replat of the County-owned property. No
additional fiscal impact to the County.
2. Move forward with a replat of the property, but seek an outside contractor. Would result in
increased fiscal impact to the County.
3. Do not move forward with a replat of the property. Would result in challenges should the
County ever wish to sell the property.
Concurrence
PWD and FFM staff met in December of 2019 to discuss pursuing this correction, and staff agree
that the correction is practical and proactive.
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ALTA/NSPS LAND TITLE SURVEY

PARCEL A:
BEGINNING 25 FEET EAST AND 85 FEET NORTH OF THE SOUTHWEST CORNER OF LOT A, HOWE'S FIRST ADDITION TO THE TOWN OF BYERS:
THENCE EAST ALONG THE NORTH LINE OF THAT TRACT OF AND CONVEYED BY DEED RECORDED MAY 8, 1979 IN BOOK 2987 AT PAGE 480,
50 FEET; THENCE NORTH 40 FEET; THENCE WEST 50 FEET; THENCE SOUTH 40 FEET TO THE POINT OF BEGINNING, COUNTY OF ARAPAHOE,
STATE OF COLORADO.

FND. 2.5" ALUMINUM CAP
STAMPED "LS16108"
N: 1.0' - HELD FOR N-S LINE ONLY

BASIS OF BEARINGS: N 89°56'41" E BEING THE SOUTH RIGHT-OF-WAY FOR W BIJOU AVE AS MONUMENTED BY
THE LOT/BLOCK CORNERS FOUND AND SHOWN HEREON.

4.

FLOOD ZONE DESIGNATION: ACCORDING TO FLOOD INSURANCE RATE MAP (F.I.R.M.) NUMBER 08005C0325K,
WITH AN EFFECTIVE DATE OF DECEMBER 17, 2010, THE ENTIRE PROPERTY LIES ENTIRELY WITHIN THE
FOLLOWING ZONE DESIGNATION:
ZONE X - AREAS DETERMINED TO BE OUTSIDE THE 0.2% ANNUAL CHANCE FLOODPLAIN.

1

CONC. PAD

AIR CONDITIONER
TRASH

35.9'
WOOD FENCE

PARCEL E

PARCEL B

LOT 1
BIJOU BUS PARK FILING 1

74.1'

UNDEFINED PARCEL
OWNERSHIP UNKNOWN
SEE NOTE 14
EDGE OF ASPHALT

PARCEL F

OVERHANG
88.2'

ONE-STORY
WOOD FRAME BUILDING
421 N MAIN STREET

N00°03'19"W 320.00'

PARKING BLOCK
(TYPICAL)

88.4'

36.3'

S00°04'41"E 159.67'

148.3'

N89°56'41"E
50.00'
1

75.00'

1

1

S89°56'41"W
36.01'

W BIJOU AVE
(80' PUBLIC ROW)

40

FOUND REBAR
WITH YELLOW PLASTIC
CAP (ILLEGIBLE)
FOUND NO. 5 REBAR
WITH RED PLASTIC
CAP (LS 29766)

FOUND NO. 4 REBAR
WITH YELLOW PLASTIC
CAP (LS 2438)

(PUBLIC ROW - WIDTH VARIES)

MAIN ST

EDGE OF ASPHALT

CDOT ROW
10
B1261~P161

OWNER:
JOSEPH & SHERI LONG
B2987~P480

PARCEL E

S89°56'41"W 75.00'
BUILDING

6.

UNIT OF MEASURE: U.S. SURVEY FOOT

7.

OBSERVED PARKING SPACES: 16.

8.

THE UTILITIES SHOWN HEREON WERE LOCATED FROM SURFACE EVIDENCE AND PAINT MARKINGS PROVIDED BY
ADEPT UTILITY FIELD SERVICES. FOR EXACT LOCATIONS OF ALL UNDERGROUND UTILITIES, POT-HOLING IS
RECOMMENDED. THE SURVEYOR HAS NOT PHYSICALLY OR ACTUALLY LOCATED ANY UNDERGROUND UTILITIES.

9.

THE SUBJECT PROPERTY CONTAINS 101,179 SQUARE FEET OR 2.323 ACRES, MORE OR LESS.

11. BENCHMARK: NGS PID KK0102, TOP OF A 6-INCH CONCRETE POST WHICH PROJECTS ABOUT 8 INCHES ABOVE
GROUND. THIS IS ALSO IN THE SOUTH LINE OF THE DEPARTMENTS RIGHT OF WAY. ELEVATION = 5220.4' (NAVD
88 VERTICAL DATUM)

13. THERE WAS NO OBSERVED EVIDENCE OF RECENT STREET OR SIDEWALK CONSTRUCTION OR REPAIRS.
14. THE ADJACENT PARCEL TO THE EAST OF THE SUBJECT PROPERTY IS UNKNOWN AS TO USE OR OWNERSHIP. THE
SPECIAL WARRANTY DEED THAT GRANTED THE COLORADO DEPARTMENT OF HIGHWAYS THE RIGHT-OF-WAY
FOR INTERSTATE 70 IN THIS AREA (BOOK 1261 PAGE 161) SEEMED TO PURPOSELY OMIT AND TRAVERSE
AROUND THIS APPROXIMATELY 75' X 100' PARCEL OF LAND. NO FURTHER INFORMATION REGARDING IT HAS
BEEN PROVIDED AS OF THE DATE HEREON.

CERTIFICATION:
TO:
CURB & GUTTER

200.00'
S89°56'41"W 385.00'

1

S00°32'19"E 125.00'

OWNER:
GLENDA SUE JOHNSON
REC NO D4053206

N

S89°56'41"W 90.00'

N00°03'19"W
10.00'

1

CONC PAN

110.00'

AGREEMENT TO ERECT AND
MAINTAN A RETAINING WALL
EXTENDING 7 FEET PAST THE
13 NORTH BOUNDARY

8.6'

N00°03'19"W 85.00'

FND. CHISELED CROSS
ACCEPTED

S89°56'41"W 200.00'

12 PERPETUAL RIGHTS OF
INGRESS AND EGRESS OVER

CONCRETE

OWNER:
DAVID KISSLER

N00°03'19"W 95.00'

5.3'

1

N00°03'19"W 85.00'

1

10'
10'
50'

12. THERE WAS NO OBSERVED EVIDENCE OF CURRENT EARTH MOVING WORK, BUILDING CONSTRUCTION OR
BUILDING ADDITIONS.

FES

RETAINING WALL

10'

1

PARCEL
A 35' BY 75'

PARCEL C

10'

10. PUBLISHED PROPERTY ADDRESS: 421 N MAIN STREET, BYERS, CO.

18"

SET 24" #5 REBAR & RED PLASTIC CAP "POINT LS38311"
SET NAIL & BRASS DISK "LS38311"
FOUND GOVERNMENT CORNER
FOUND CHISELED CROSS / CUT X
FOUND NAIL & DISK
FOUND IRON PIPE
FOUND REBAR
WATER VALVE
UTILITY POLE
TELEPHONE PEDESTAL
GAS METER
SIGN
FND. YELLOW PLASTIC CAP
TREE STUMP
ILLEGIBLE
DECIDUOUS TREE
N: 0.8' - HELD FOR N-S LINE ONLY
14 TITLE COMITMENT EXCEPTION NO.

2

25'

NANCY K. SHERRILL;
THE ESTATE OF JAMES F SHERRILL;
SHERRILL'S GOLDEN SPIKE, INC.
ARAPAHOE COUNTY, STATE OF COLORADO, A BODY CORPORATE AND POLITIC;
LAND TITLE GUARANTEE COMPANY;
AND EACH OF THEIR RESPECTIVE SUCCESSORS AND ASSIGNS:

I, CAMERON M. WATSON, A REGISTERED SURVEYOR IN THE STATE OF COLORADO, DO HEREBY CERTIFY THAT THIS
MAP OR PLAT AND THE SURVEY ON WHICH IT IS BASED WERE MADE IN ACCORDANCE WITH THE 2016 MINIMUM
STANDARD DETAIL REQUIREMENTS FOR ALTA/NSPS LAND TITLE SURVEYS, JOINTLY ESTABLISHED AND ADOPTED BY
ALTA AND NSPS AND INCLUDES ITEM 1, 2, 3, 4, 6(b), 7(a), 7(b)(1), 8, 9, 11 (SURFACE ONLY), 13, 16, 17, 18, 19, AND 20
OF TABLE A THEREOF. THE FIELD WORK WAS COMPLETED ON DECEMBER 5, 2017.

CAMERON M. WATSON, PLS
COLORADO LICENSE NUMBER 38311
FOR AND ON BEHALF OF POINT CONSULTING, LLC
8460 W KEN CARYL AVE
Littleton, CO 80128
(720) 258-6836
cwatson@pnt-llc.com

SURVEY PLAT JOB NO. 19.009

PARCEL D

50' MIN
25'

SHEET 1/1

AVEL
EDGE OF GR

ZONING: THE SUBJECT PROPERTY IS ZONED B5 - REGIONAL BUSINESS.
SETBACKS:
SETBACK FROM PROPERTY LINES ABUTTING ADJACENT RESIDENTIAL USES:
SETBACK FROM PROPERTY LINES ABUTTING ADJACENT PUBLIC ROW:
SETBACK FROM FRONT PROPERTY LINE IF THE BUILDING IS ORIENTED
TOWARD THE STREET AND ACESSES THE PUBLIC SIDEWALK:
SETBACK FROM PROPERLY LINES ABUTTING COMMERCIAL BUSINESS OR
INDUSTRIAL ZONES:
SETBACK FROM INTERIOR PROPERTY LINES FOR MULTIPLE PARCELS
MANAGED AS A SINGLE DEVELOPMENT:
SETBACK FROM INTERIOR PROPERTY LINES FOR MULTIPLE PARCELS
MANAGED AS A SINGLE DEVELOPMENT:
SETBACK BETWEEN DESIGNATED PARKING AREAS AND PROPERTY LINES:
MAXIMUM BUILDING HEIGHT:

ARAPAHOE COUNTY, COLORADO

CDOT ROW
10
B1261~P161

5.

421 N. MAIN BYERS

BASIS OF BEARINGS
N00°03'19"W 487.32'

N00°03'19"W 729.15'

S19°25'49"E 100.99'

SIGN

1

FOUND NO. 5 REBAR
WITH RED PLASTIC
CAP (ILLEGIBLE)

3.

SOUTH LINE
11
B1261~P163

MAP LEGEND:

FOUND REBAR
WITH YELLOW PLASTIC
CAP (LS 11389)

THIS SURVEY DOES NOT CONSTITUTE A TITLE SEARCH BY POINT CONSULTING, LLC. FOR INFORMATION
REGARDING BOUNDARY, EASEMENTS AND OWNERSHIP POINT CONSULTING RELIED ON A TITLE COMMITMENT
PREPARED BY LAND TITLE GUARANTEE COMPANY:

1

89.6'

20
0
SCALE 1" = 40'

2.

'

101,179 SQ. FT±
2.323 ACRES±

10. RIGHT OF ACCESS FROM THE SUBJECT PROPERTY TO COLORADO STATE HIGHWAY NO. 8, A FREEWAY AS CONVEYED IN DEED TO
DEPARTMENT OF HIGHWAYS, STATE OF COLORADO, RECORDED OCTOBER 10, 1961 IN BOOK 1293 AT PAGE 429, AND IN DEEDS
RECORDED MAY 24, 1961 IN BOOK 1261 AT PAGE 163 AND RECODED MAY 24, 1961 IN BOOK 1261, PAGE 161. [PLOTTED AND
SHOWN HEREON]

40

ACCORDING TO COLORADO LAW YOU MUST COMMENCE ANY LEGAL ACTION BASED UPON ANY DEFECT IN THIS
SURVEY WITHIN THREE YEARS AFTER YOU FIRST DISCOVER SUCH DEFECT. IN NO EVENT, MAY ANY ACTION
BASED UPON ANY DEFECT IN THIS SURVEY BE COMMENCED MORE THAN TEN YEARS FROM THE DATE OF THE
CERTIFICATION SHOWN HEREON.

21

IR

22.3'

RESERVATIONS BY THE UNION PACIFIC LAND COMPANY OF (1) ALL OIL, COAL AND OTHER MINERALS UNDERLYING SUBJECT
PROPERTY (2) THE EXCLUSIVE RIGHT TO PROSPECT FOR, MINE AND REMOVE OIL, COAL AND OTHER MINERALS, AND (3) THE RIGHT
OF INGRESS AND EGRESS AND REGRESS TO PROSPECT FOR, MINE AND REMOVE OIL, COAL AND OTHER MINERALS, ALL AS
CONTAINED IN DEED RECORDED FEBRUARY 16, 1899 IN BOOK 1247 AT PAGE 531. [BLANKET IN NATURE - NO CONDITIONS
PLOTTABLE]

SECTION LINE
BOUNDARY LINE
LOT LINE
ADJACENT BOUNDARY LINE
EASEMENT LINE
WATER LINE
STORM LINE
SANITARY LINE
IRRIGATION LINE
GAS LINE
ELECTRIC LINE (UNDERGROUND)
ELECTRIC LINE (OVERHEAD)
COMMUNICATION LINE
FIBER OPTIC LINE
EDGE OF ASPHALT
ROAD/PARKING STRIPING
FENCE LINE (WOOD BOARD)
FENCE LINE (CHAINLINK)
FENCE LINE (BARBED WIRE)
BUILDING
CONCRETE

1.

ORIGINAL PREPARATION
-

5.

27

70

ORDER NO. ABN70607780, EFFECTIVE DATE OF JANUARY 17, 2019 AT 5:00 P.M.

FND. 1.5" YELLOW PLASTIC CAP
STAMPED "FUTURA LS17474"
S: 1.0' - HELD FOR N-S LINE ONLY

STANDARD TITLE EXCEPTIONS. [NOT ADDRESSED WITHIN THIS SURVEY]

13. TERMS, CONDITIONS, PROVISIONS, BURDENS AND OBLIGATIONS AS SET FORTH IN MUTUAL AGREEMENT RECORDED AUGUST 03,
2010 UNDER RECEPTION NO. D0074885. [PLOTTED AND SHOWN HEREON]

AY

PH
AL

-

"E

9
'1

13

W

SURVEYOR'S NOTES:

HW

LOT 2
BIJOU BUS PARK FILING 1

B2 EXCEPTIONS:

12. TERMS, CONDITIONS, PROVISIONS, BURDENS AND OBLIGATIONS AS SET FORTH IN PERPETUAL RIGHTS OF INGRESS AND EGRESS AS
EVIDENCED BY DEED RECORDED FEBRUARY 07, 1972 UNDER RECEPTION NO. 1272450, AT BOOK 1993, PAGE 183. [PLOTTED AND
SHOWN HEREON]

AS

Not to Scale

HI
G

CE

N89°56'41"E 110.00'

12

OF

E

T

EN

FND. 1.5" RED PLASTIC CAP
STAMPED "LS37954"
ACCEPTED

11. ANY PART OF THE SUBJECT PROPERTY FOUND TO LIE WITHIN THE BOUNDS OF THAT PROPERTY DESCRIBED IN DEED TO THE STATE
DEPARTMENT OF HIGHWAYS RECORDED MAY 24, 1961 IN BOOK 1261 AT PAGE 163. [PLOTTED AND SHOWN HEREON]

BE
D

EF

OWNER:
KEVIN BATE & ALFRED LINNEBUR

11

ED
GE

VICINITY MAP

02.15.18
-

56

SIGN

INFORMATION NOTE:
THAT PART OF LAND CONVEYED BY DEED RECORDED MAY 8, 1979 IN BOOK 2987 AT PAGE 480 IS DESCRIBED AS FOLLOWS:
THAT PART OF LOT A, HOWE'S FIRST ADDITION TO THE TOWN OF BYERS, DESCRIBED AS FOLLOWS:
BEGINNING AT THE SOUTHWEST CORNER OF SAID LOT A;
THENCE EAST ALONG THE SOUTH LINE OF SAID LOT 1, 75 FEET;
THENCE NORTH 85 FEET;
THENCE WEST 75 FEET TO THE WEST LINE OF SAID LOT A;
THENCE SOUTH ALONG SAID WEST LINE 85 FEET TO THE
POINT OF BEGINNING.

10

AT

7°
BA
R

PARCEL F:
THAT PORTION OF TRACT A LYING SOUTHERLY AND WEST OF I-70 AND EAST OF A LINE WHICH IS 25 FEET EAST AND PARALLEL TO WEST
LINE OF TRACT A, EXCEPT THE SOUTH 200 FEET THEREOF, HOWE'S FIRST ADDITION TO THE TOWN OF BYERS, COUNTY OF ARAPAHOE,
STATE OF COLORADO.

9.

TE
RS
T

PREPARED UNDER
THE DIRECT
SUPERVISION OF
CAMERON M.
WATSON
COLORADO
LICENSE NO. 38311
FOR AND ON
BEHALF OF POINT
CONSULTING, LLC

S4

PARCEL E:
TWO PARCELS LOCATED IN THE SOUTH 200 FEET OF TRACT A, DESCRIBED AS, NO. 1: BEGINNING 75 FEET EAST OF THE SOUTHWEST
CORNER OF TRACT A; THENCE EAST 35 FEET, MORE OR LESS, TO THE WEST LINE OF HIGHWAY; THENCE NORTH 125 FEET; THENCE WEST 35
FEET; THENCE SOUTH 125 FEET TO THE POINT OF BEGINNING; AND NO. 2: BEGINNING 25 FEET EAST AND 125 FEET NORTH OF THE
SOUTHWEST CORNER OF TRACT A; THENCE EAST 25 FEET; THENCE NORTH 75 FEET; THENCE WEST 75 FEET; THENCE WEST 25 FEET;
THENCE SOUTH 75 FEET TO THE POINT OF BEGINNING; ALL IN HOWE'S FIRST ADDITION TO THE TOWN OF BYERS, COUNTY OF ARAPAHOE,
STATE OF COLORADO.

1-8

IN

ALTA/NSPS LAND TITLE SURVEY

24.3'

DESCRIPTION

ACCESS LINE
10
BOOK 1293 PAGE 429

PARCEL D:
THAT PART OF LOT B, HOWE'S FIRST ADDITION TO THE TOWN OF BYERS, LYING SOUTH OF THE TRACT CONVEYED TO THE DEPARTMENT OF
HIGHWAYS BY DEED RECORDED IN BOOK 1293 AT PAGE 431, EXCEPT A TRACT OF LAND DESCRIBED AS BEGINNING AT THE SOUTHWEST
CORNER OF SAID LOT B; THENCE EAST 200 FEET TO THE SOUTHEAST CORNER OF LOT, SAID CORNER BEING IDENTICAL WITH THE
SOUTHWEST CORNER OF LOT A; THENCE NORTH ALONG THE EAST LINE OF LOT B, 124 FEET; THENCE WEST PARALLEL TO THE SOUTH LINE
OF SAID LOT, 200 FEET TO THE WEST LINE THEREOF; THENCE SOUTH ALONG THE WEST LINE TO THE POINT OF BEGINNING, COUNTY OF
ARAPAHOE, STATE OF COLORADO.

SITE

HOWE'S FIRST
ADDITION TO THE TOWN OF BYERS

1

FND. 2.5" ALUMINUM CAP
STAMPED "LS16108"
S: 1.2' - HELD FOR N-S LINE ONLY

LOT A

LOT B

-

S51°21'49"E 28.49'

1

CDOT ROW 10
B1293~P431

PARCEL C:
A PORTION OF LOT "B" IN HOWE'S FIRST ADDITION TO THE TOWN OF BYERS, DESCRIBED AS FOLLOWS: COMMENCING AT THE
SOUTHWEST CORNER OF SAID LOT "B", THENCE NORTH ALONG THE WEST LINE OF SAID LOT "B", 95 FEET TO THE TRUE POINT OF
BEGINNING; THENCE NORTH ALONG SAID WEST LINE 30 FEET; THENCE EAST ON A LINE PARALLEL WITH THE NORTH LINE OF BIJOU STREET,
200 FEET; THENCE SOUTH ON A LINE PARALLEL WITH SAID WEST LINE OF LOT "B", 30 FEET; THENCE WEST ON A LINE PARALLEL WITH THE
NORTH LINE OF BIJOU STREET, 200 FEET TO THE POINT OF BEGINNING, COUNTY OF ARAPAHOE, STATE OF COLORADO.

POINT CONSULTING, LLC
8460 W KEN CARYL AVE #101
LITTLETON, CO 80128
720-258-6836
www.pnt-llc.com
PLANNING
CIVIL ENGINEERING
LANDSCAPE ARCHITECTURE
LAND SURVEYING

PARCEL B:
THAT PART OF THE WEST 25 FEET OF LOT A, HOWE'S FIRST ADDITION TO THE TOWN OF BYERS, WHICH LIES SOUTHERLY OF THE RIGHT OF
WAY OF STATE HIGHWAY, AS DESCRIBED IN DEED TO THE DEPARTMENT OF HIGHWAYS RECORDED IN BOOK 1261 AT PAGE 161 OF THE
RECORDS OF ARAPAHOE COUNTY, COLORADO EXCEPT THAT PART CONVEYED BY DEED RECORDED MAY 8, 1979 IN BOOK 2987 AT PAGE
480, COUNTY OF ARAPAHOE, STATE OF COLORADO.

DATE

LEGAL DESCRIPTION:

PART OF LOTS A & B, HOWE'S FIRST ADDITION TO THE TOWN OF BYERS,
SITUATED IN THE SOUTHWEST ONE-QUARTER OF SECTION 9, TOWNSHIP 4 SOUTH, RANGE 61 WEST, OF THE 6TH PRINCIPAL MERIDIAN
TOWN OF BYERS, COUNTY OF ARAPHAOE, STATE OF COLORADO

ALTA/NSPS LAND TITLE SURVEY

PARCEL A:
BEGINNING 25 FEET EAST AND 85 FEET NORTH OF THE SOUTHWEST CORNER OF LOT A, HOWE'S FIRST ADDITION TO THE TOWN OF BYERS:
THENCE EAST ALONG THE NORTH LINE OF THAT TRACT OF AND CONVEYED BY DEED RECORDED MAY 8, 1979 IN BOOK 2987 AT PAGE 480,
50 FEET; THENCE NORTH 40 FEET; THENCE WEST 50 FEET; THENCE SOUTH 40 FEET TO THE POINT OF BEGINNING, COUNTY OF ARAPAHOE,
STATE OF COLORADO.

FND. 2.5" ALUMINUM CAP
STAMPED "LS16108"
N: 1.0' - HELD FOR N-S LINE ONLY

BASIS OF BEARINGS: N 89°56'41" E BEING THE SOUTH RIGHT-OF-WAY FOR W BIJOU AVE AS MONUMENTED BY
THE LOT/BLOCK CORNERS FOUND AND SHOWN HEREON.

4.

FLOOD ZONE DESIGNATION: ACCORDING TO FLOOD INSURANCE RATE MAP (F.I.R.M.) NUMBER 08005C0325K,
WITH AN EFFECTIVE DATE OF DECEMBER 17, 2010, THE ENTIRE PROPERTY LIES ENTIRELY WITHIN THE
FOLLOWING ZONE DESIGNATION:
ZONE X - AREAS DETERMINED TO BE OUTSIDE THE 0.2% ANNUAL CHANCE FLOODPLAIN.

1

CONC. PAD

AIR CONDITIONER
TRASH

35.9'
WOOD FENCE

PARCEL E

PARCEL B

LOT 1
BIJOU BUS PARK FILING 1

74.1'

UNDEFINED PARCEL
OWNERSHIP UNKNOWN
SEE NOTE 14
EDGE OF ASPHALT

PARCEL F

OVERHANG
88.2'

ONE-STORY
WOOD FRAME BUILDING
421 N MAIN STREET

N00°03'19"W 320.00'

PARKING BLOCK
(TYPICAL)

88.4'

36.3'

S00°04'41"E 159.67'

148.3'

N89°56'41"E
50.00'
1

75.00'

1

1

S89°56'41"W
36.01'

W BIJOU AVE
(80' PUBLIC ROW)

40

FOUND REBAR
WITH YELLOW PLASTIC
CAP (ILLEGIBLE)
FOUND NO. 5 REBAR
WITH RED PLASTIC
CAP (LS 29766)

FOUND NO. 4 REBAR
WITH YELLOW PLASTIC
CAP (LS 2438)

(PUBLIC ROW - WIDTH VARIES)

MAIN ST

EDGE OF ASPHALT

CDOT ROW
10
B1261~P161

OWNER:
JOSEPH & SHERI LONG
B2987~P480

PARCEL E

S89°56'41"W 75.00'
BUILDING

6.

UNIT OF MEASURE: U.S. SURVEY FOOT

7.

OBSERVED PARKING SPACES: 16.

8.

THE UTILITIES SHOWN HEREON WERE LOCATED FROM SURFACE EVIDENCE AND PAINT MARKINGS PROVIDED BY
ADEPT UTILITY FIELD SERVICES. FOR EXACT LOCATIONS OF ALL UNDERGROUND UTILITIES, POT-HOLING IS
RECOMMENDED. THE SURVEYOR HAS NOT PHYSICALLY OR ACTUALLY LOCATED ANY UNDERGROUND UTILITIES.

9.

THE SUBJECT PROPERTY CONTAINS 101,179 SQUARE FEET OR 2.323 ACRES, MORE OR LESS.

11. BENCHMARK: NGS PID KK0102, TOP OF A 6-INCH CONCRETE POST WHICH PROJECTS ABOUT 8 INCHES ABOVE
GROUND. THIS IS ALSO IN THE SOUTH LINE OF THE DEPARTMENTS RIGHT OF WAY. ELEVATION = 5220.4' (NAVD
88 VERTICAL DATUM)

13. THERE WAS NO OBSERVED EVIDENCE OF RECENT STREET OR SIDEWALK CONSTRUCTION OR REPAIRS.
14. THE ADJACENT PARCEL TO THE EAST OF THE SUBJECT PROPERTY IS UNKNOWN AS TO USE OR OWNERSHIP. THE
SPECIAL WARRANTY DEED THAT GRANTED THE COLORADO DEPARTMENT OF HIGHWAYS THE RIGHT-OF-WAY
FOR INTERSTATE 70 IN THIS AREA (BOOK 1261 PAGE 161) SEEMED TO PURPOSELY OMIT AND TRAVERSE
AROUND THIS APPROXIMATELY 75' X 100' PARCEL OF LAND. NO FURTHER INFORMATION REGARDING IT HAS
BEEN PROVIDED AS OF THE DATE HEREON.

CERTIFICATION:
TO:
CURB & GUTTER

200.00'
S89°56'41"W 385.00'

1

S00°32'19"E 125.00'

OWNER:
GLENDA SUE JOHNSON
REC NO D4053206

N

S89°56'41"W 90.00'

N00°03'19"W
10.00'

1

CONC PAN

110.00'

AGREEMENT TO ERECT AND
MAINTAN A RETAINING WALL
EXTENDING 7 FEET PAST THE
13 NORTH BOUNDARY

8.6'

N00°03'19"W 85.00'

FND. CHISELED CROSS
ACCEPTED

S89°56'41"W 200.00'

12 PERPETUAL RIGHTS OF
INGRESS AND EGRESS OVER

CONCRETE

OWNER:
DAVID KISSLER

N00°03'19"W 95.00'

5.3'

1

N00°03'19"W 85.00'

1

10'
10'
50'

12. THERE WAS NO OBSERVED EVIDENCE OF CURRENT EARTH MOVING WORK, BUILDING CONSTRUCTION OR
BUILDING ADDITIONS.

FES

RETAINING WALL

10'

1

PARCEL
A 35' BY 75'

PARCEL C

10'

10. PUBLISHED PROPERTY ADDRESS: 421 N MAIN STREET, BYERS, CO.

18"

SET 24" #5 REBAR & RED PLASTIC CAP "POINT LS38311"
SET NAIL & BRASS DISK "LS38311"
FOUND GOVERNMENT CORNER
FOUND CHISELED CROSS / CUT X
FOUND NAIL & DISK
FOUND IRON PIPE
FOUND REBAR
WATER VALVE
UTILITY POLE
TELEPHONE PEDESTAL
GAS METER
SIGN
FND. YELLOW PLASTIC CAP
TREE STUMP
ILLEGIBLE
DECIDUOUS TREE
N: 0.8' - HELD FOR N-S LINE ONLY
14 TITLE COMITMENT EXCEPTION NO.

2

25'

NANCY K. SHERRILL;
THE ESTATE OF JAMES F SHERRILL;
SHERRILL'S GOLDEN SPIKE, INC.
ARAPAHOE COUNTY, STATE OF COLORADO, A BODY CORPORATE AND POLITIC;
LAND TITLE GUARANTEE COMPANY;
AND EACH OF THEIR RESPECTIVE SUCCESSORS AND ASSIGNS:

I, CAMERON M. WATSON, A REGISTERED SURVEYOR IN THE STATE OF COLORADO, DO HEREBY CERTIFY THAT THIS
MAP OR PLAT AND THE SURVEY ON WHICH IT IS BASED WERE MADE IN ACCORDANCE WITH THE 2016 MINIMUM
STANDARD DETAIL REQUIREMENTS FOR ALTA/NSPS LAND TITLE SURVEYS, JOINTLY ESTABLISHED AND ADOPTED BY
ALTA AND NSPS AND INCLUDES ITEM 1, 2, 3, 4, 6(b), 7(a), 7(b)(1), 8, 9, 11 (SURFACE ONLY), 13, 16, 17, 18, 19, AND 20
OF TABLE A THEREOF. THE FIELD WORK WAS COMPLETED ON DECEMBER 5, 2017.

CAMERON M. WATSON, PLS
COLORADO LICENSE NUMBER 38311
FOR AND ON BEHALF OF POINT CONSULTING, LLC
8460 W KEN CARYL AVE
Littleton, CO 80128
(720) 258-6836
cwatson@pnt-llc.com

SURVEY PLAT JOB NO. 19.009

PARCEL D

50' MIN
25'

SHEET 1/1

AVEL
EDGE OF GR

ZONING: THE SUBJECT PROPERTY IS ZONED B5 - REGIONAL BUSINESS.
SETBACKS:
SETBACK FROM PROPERTY LINES ABUTTING ADJACENT RESIDENTIAL USES:
SETBACK FROM PROPERTY LINES ABUTTING ADJACENT PUBLIC ROW:
SETBACK FROM FRONT PROPERTY LINE IF THE BUILDING IS ORIENTED
TOWARD THE STREET AND ACESSES THE PUBLIC SIDEWALK:
SETBACK FROM PROPERLY LINES ABUTTING COMMERCIAL BUSINESS OR
INDUSTRIAL ZONES:
SETBACK FROM INTERIOR PROPERTY LINES FOR MULTIPLE PARCELS
MANAGED AS A SINGLE DEVELOPMENT:
SETBACK FROM INTERIOR PROPERTY LINES FOR MULTIPLE PARCELS
MANAGED AS A SINGLE DEVELOPMENT:
SETBACK BETWEEN DESIGNATED PARKING AREAS AND PROPERTY LINES:
MAXIMUM BUILDING HEIGHT:

ARAPAHOE COUNTY, COLORADO

CDOT ROW
10
B1261~P161

5.

421 N. MAIN BYERS

BASIS OF BEARINGS
N00°03'19"W 487.32'

N00°03'19"W 729.15'

S19°25'49"E 100.99'

SIGN

1

FOUND NO. 5 REBAR
WITH RED PLASTIC
CAP (ILLEGIBLE)

3.

SOUTH LINE
11
B1261~P163

MAP LEGEND:

FOUND REBAR
WITH YELLOW PLASTIC
CAP (LS 11389)

THIS SURVEY DOES NOT CONSTITUTE A TITLE SEARCH BY POINT CONSULTING, LLC. FOR INFORMATION
REGARDING BOUNDARY, EASEMENTS AND OWNERSHIP POINT CONSULTING RELIED ON A TITLE COMMITMENT
PREPARED BY LAND TITLE GUARANTEE COMPANY:

1

89.6'

20
0
SCALE 1" = 40'

2.

'

101,179 SQ. FT±
2.323 ACRES±

10. RIGHT OF ACCESS FROM THE SUBJECT PROPERTY TO COLORADO STATE HIGHWAY NO. 8, A FREEWAY AS CONVEYED IN DEED TO
DEPARTMENT OF HIGHWAYS, STATE OF COLORADO, RECORDED OCTOBER 10, 1961 IN BOOK 1293 AT PAGE 429, AND IN DEEDS
RECORDED MAY 24, 1961 IN BOOK 1261 AT PAGE 163 AND RECODED MAY 24, 1961 IN BOOK 1261, PAGE 161. [PLOTTED AND
SHOWN HEREON]

40

ACCORDING TO COLORADO LAW YOU MUST COMMENCE ANY LEGAL ACTION BASED UPON ANY DEFECT IN THIS
SURVEY WITHIN THREE YEARS AFTER YOU FIRST DISCOVER SUCH DEFECT. IN NO EVENT, MAY ANY ACTION
BASED UPON ANY DEFECT IN THIS SURVEY BE COMMENCED MORE THAN TEN YEARS FROM THE DATE OF THE
CERTIFICATION SHOWN HEREON.

21

IR

22.3'

RESERVATIONS BY THE UNION PACIFIC LAND COMPANY OF (1) ALL OIL, COAL AND OTHER MINERALS UNDERLYING SUBJECT
PROPERTY (2) THE EXCLUSIVE RIGHT TO PROSPECT FOR, MINE AND REMOVE OIL, COAL AND OTHER MINERALS, AND (3) THE RIGHT
OF INGRESS AND EGRESS AND REGRESS TO PROSPECT FOR, MINE AND REMOVE OIL, COAL AND OTHER MINERALS, ALL AS
CONTAINED IN DEED RECORDED FEBRUARY 16, 1899 IN BOOK 1247 AT PAGE 531. [BLANKET IN NATURE - NO CONDITIONS
PLOTTABLE]

SECTION LINE
BOUNDARY LINE
LOT LINE
ADJACENT BOUNDARY LINE
EASEMENT LINE
WATER LINE
STORM LINE
SANITARY LINE
IRRIGATION LINE
GAS LINE
ELECTRIC LINE (UNDERGROUND)
ELECTRIC LINE (OVERHEAD)
COMMUNICATION LINE
FIBER OPTIC LINE
EDGE OF ASPHALT
ROAD/PARKING STRIPING
FENCE LINE (WOOD BOARD)
FENCE LINE (CHAINLINK)
FENCE LINE (BARBED WIRE)
BUILDING
CONCRETE

1.

ORIGINAL PREPARATION
-

5.

27

70

ORDER NO. ABN70607780, EFFECTIVE DATE OF JANUARY 17, 2019 AT 5:00 P.M.

FND. 1.5" YELLOW PLASTIC CAP
STAMPED "FUTURA LS17474"
S: 1.0' - HELD FOR N-S LINE ONLY

STANDARD TITLE EXCEPTIONS. [NOT ADDRESSED WITHIN THIS SURVEY]

13. TERMS, CONDITIONS, PROVISIONS, BURDENS AND OBLIGATIONS AS SET FORTH IN MUTUAL AGREEMENT RECORDED AUGUST 03,
2010 UNDER RECEPTION NO. D0074885. [PLOTTED AND SHOWN HEREON]

AY

PH
AL

-

"E

9
'1

13

W

SURVEYOR'S NOTES:

HW

LOT 2
BIJOU BUS PARK FILING 1

B2 EXCEPTIONS:

12. TERMS, CONDITIONS, PROVISIONS, BURDENS AND OBLIGATIONS AS SET FORTH IN PERPETUAL RIGHTS OF INGRESS AND EGRESS AS
EVIDENCED BY DEED RECORDED FEBRUARY 07, 1972 UNDER RECEPTION NO. 1272450, AT BOOK 1993, PAGE 183. [PLOTTED AND
SHOWN HEREON]

AS

Not to Scale

HI
G

CE

N89°56'41"E 110.00'

12

OF

E

T

EN

FND. 1.5" RED PLASTIC CAP
STAMPED "LS37954"
ACCEPTED

11. ANY PART OF THE SUBJECT PROPERTY FOUND TO LIE WITHIN THE BOUNDS OF THAT PROPERTY DESCRIBED IN DEED TO THE STATE
DEPARTMENT OF HIGHWAYS RECORDED MAY 24, 1961 IN BOOK 1261 AT PAGE 163. [PLOTTED AND SHOWN HEREON]

BE
D

EF

OWNER:
KEVIN BATE & ALFRED LINNEBUR

11

ED
GE

VICINITY MAP

02.15.18
-

56

SIGN

INFORMATION NOTE:
THAT PART OF LAND CONVEYED BY DEED RECORDED MAY 8, 1979 IN BOOK 2987 AT PAGE 480 IS DESCRIBED AS FOLLOWS:
THAT PART OF LOT A, HOWE'S FIRST ADDITION TO THE TOWN OF BYERS, DESCRIBED AS FOLLOWS:
BEGINNING AT THE SOUTHWEST CORNER OF SAID LOT A;
THENCE EAST ALONG THE SOUTH LINE OF SAID LOT 1, 75 FEET;
THENCE NORTH 85 FEET;
THENCE WEST 75 FEET TO THE WEST LINE OF SAID LOT A;
THENCE SOUTH ALONG SAID WEST LINE 85 FEET TO THE
POINT OF BEGINNING.

10

AT

7°
BA
R

PARCEL F:
THAT PORTION OF TRACT A LYING SOUTHERLY AND WEST OF I-70 AND EAST OF A LINE WHICH IS 25 FEET EAST AND PARALLEL TO WEST
LINE OF TRACT A, EXCEPT THE SOUTH 200 FEET THEREOF, HOWE'S FIRST ADDITION TO THE TOWN OF BYERS, COUNTY OF ARAPAHOE,
STATE OF COLORADO.

9.

TE
RS
T

PREPARED UNDER
THE DIRECT
SUPERVISION OF
CAMERON M.
WATSON
COLORADO
LICENSE NO. 38311
FOR AND ON
BEHALF OF POINT
CONSULTING, LLC

S4

PARCEL E:
TWO PARCELS LOCATED IN THE SOUTH 200 FEET OF TRACT A, DESCRIBED AS, NO. 1: BEGINNING 75 FEET EAST OF THE SOUTHWEST
CORNER OF TRACT A; THENCE EAST 35 FEET, MORE OR LESS, TO THE WEST LINE OF HIGHWAY; THENCE NORTH 125 FEET; THENCE WEST 35
FEET; THENCE SOUTH 125 FEET TO THE POINT OF BEGINNING; AND NO. 2: BEGINNING 25 FEET EAST AND 125 FEET NORTH OF THE
SOUTHWEST CORNER OF TRACT A; THENCE EAST 25 FEET; THENCE NORTH 75 FEET; THENCE WEST 75 FEET; THENCE WEST 25 FEET;
THENCE SOUTH 75 FEET TO THE POINT OF BEGINNING; ALL IN HOWE'S FIRST ADDITION TO THE TOWN OF BYERS, COUNTY OF ARAPAHOE,
STATE OF COLORADO.

1-8

IN

ALTA/NSPS LAND TITLE SURVEY

24.3'

DESCRIPTION

ACCESS LINE
10
BOOK 1293 PAGE 429

PARCEL D:
THAT PART OF LOT B, HOWE'S FIRST ADDITION TO THE TOWN OF BYERS, LYING SOUTH OF THE TRACT CONVEYED TO THE DEPARTMENT OF
HIGHWAYS BY DEED RECORDED IN BOOK 1293 AT PAGE 431, EXCEPT A TRACT OF LAND DESCRIBED AS BEGINNING AT THE SOUTHWEST
CORNER OF SAID LOT B; THENCE EAST 200 FEET TO THE SOUTHEAST CORNER OF LOT, SAID CORNER BEING IDENTICAL WITH THE
SOUTHWEST CORNER OF LOT A; THENCE NORTH ALONG THE EAST LINE OF LOT B, 124 FEET; THENCE WEST PARALLEL TO THE SOUTH LINE
OF SAID LOT, 200 FEET TO THE WEST LINE THEREOF; THENCE SOUTH ALONG THE WEST LINE TO THE POINT OF BEGINNING, COUNTY OF
ARAPAHOE, STATE OF COLORADO.

SITE

HOWE'S FIRST
ADDITION TO THE TOWN OF BYERS

1

FND. 2.5" ALUMINUM CAP
STAMPED "LS16108"
S: 1.2' - HELD FOR N-S LINE ONLY

LOT A

LOT B

-

S51°21'49"E 28.49'

1

CDOT ROW 10
B1293~P431

PARCEL C:
A PORTION OF LOT "B" IN HOWE'S FIRST ADDITION TO THE TOWN OF BYERS, DESCRIBED AS FOLLOWS: COMMENCING AT THE
SOUTHWEST CORNER OF SAID LOT "B", THENCE NORTH ALONG THE WEST LINE OF SAID LOT "B", 95 FEET TO THE TRUE POINT OF
BEGINNING; THENCE NORTH ALONG SAID WEST LINE 30 FEET; THENCE EAST ON A LINE PARALLEL WITH THE NORTH LINE OF BIJOU STREET,
200 FEET; THENCE SOUTH ON A LINE PARALLEL WITH SAID WEST LINE OF LOT "B", 30 FEET; THENCE WEST ON A LINE PARALLEL WITH THE
NORTH LINE OF BIJOU STREET, 200 FEET TO THE POINT OF BEGINNING, COUNTY OF ARAPAHOE, STATE OF COLORADO.

POINT CONSULTING, LLC
8460 W KEN CARYL AVE #101
LITTLETON, CO 80128
720-258-6836
www.pnt-llc.com
PLANNING
CIVIL ENGINEERING
LANDSCAPE ARCHITECTURE
LAND SURVEYING

PARCEL B:
THAT PART OF THE WEST 25 FEET OF LOT A, HOWE'S FIRST ADDITION TO THE TOWN OF BYERS, WHICH LIES SOUTHERLY OF THE RIGHT OF
WAY OF STATE HIGHWAY, AS DESCRIBED IN DEED TO THE DEPARTMENT OF HIGHWAYS RECORDED IN BOOK 1261 AT PAGE 161 OF THE
RECORDS OF ARAPAHOE COUNTY, COLORADO EXCEPT THAT PART CONVEYED BY DEED RECORDED MAY 8, 1979 IN BOOK 2987 AT PAGE
480, COUNTY OF ARAPAHOE, STATE OF COLORADO.

DATE

LEGAL DESCRIPTION:

PART OF LOTS A & B, HOWE'S FIRST ADDITION TO THE TOWN OF BYERS,
SITUATED IN THE SOUTHWEST ONE-QUARTER OF SECTION 9, TOWNSHIP 4 SOUTH, RANGE 61 WEST, OF THE 6TH PRINCIPAL MERIDIAN
TOWN OF BYERS, COUNTY OF ARAPHAOE, STATE OF COLORADO

BoCC Drop-In Item, , 2020

BOARD SUMMARY REPORT
Date:

January 16, 2020

To:

Board of County Commissioners

Through:

Tyler Brown, Sheriff

From:

Olga Fujaros, Sheriff’s Finance Manager

Subject:
Agreement for Services between the Arapahoe County, and AllHealth Network to
provide contracted staff and services for the Arapahoe County Sheriff’s Office Behavioral Health
Response Program to deliver mental health crisis intervention services to the community.
Request and Recommendation
The Sheriff’s Office requests the Board of County Commissioners to authorize the Chair of the
Board of County Commissioners to sign the Agreement for Services between Arapahoe County,
and AllHealth Network, a comprehensive community mental health center licensed by the
Colorado Department of Human Services and the Colorado Department of Public Health and
Environment. Request moving this item to consent agenda for formal approval and
authorization of signature.
Background
The Arapahoe County Sheriff’s Office provides Crisis Intervention Team (C.I.T.) training to
deputies and civilian personnel for appropriate response and follow-up for individuals
experiencing a mental health crisis. These interactions often result in a C.I.T. referral, called a
"secondary referral", to the community mental health center. The mental health center then
provides community-based follow-up based on the referral. In 2018 the Arapahoe County
Sheriff’s Office worked with the Board of County Commissioners and the City of Centennial to
budget for a behavioral health response (Co-Responder) program to respond during crisis and
provide earlier intervention for those in mental health crisis. In August 2019 Arapahoe County
issued a Request for Proposal (RFP) for the Sheriff’s Office to enter an agreement with a mental
health provider employing licensed clinicians and mental health professionals who will be
contracted to work alongside deputies responding to calls for service where there is the need
for mental health intervention (RFP 19-52). In October 2019, AllHealth Network was awarded
the RFP to contract for these services.
Links to Align Arapahoe
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Service First and Quality of Life. This issue directly relates to the ACSO’s ability to provide crisis
services to the community in the most efficient manner possible while addressing life safety
issues.
Discussion
AllHealth Network and ACSO work closely with the C.I.T. program related to secondary referrals
and C.I.T. training. AllHealth Network has expanded its ability to provide mental health
clinicians in the field riding with law enforcement officers as “co responders” and is currently
providing co responders for Littleton, Sheridan, Englewood and Greenwood Village. ACSO and
AllHealth Network have finalized an Agreement for Services for AllHealth Network to provide
staffing and services to the ACSO Behavioral Health Response (Co-Responder) Program (BHRP.)
ACSO will then be able to implement the BHRP in the community.
Alternatives
The alternative is for the County to not sign the Agreement for Services and not proceed with
providing Behavioral Health Response (Co-Responder) Program services to the community.
Fiscal Impact
The contract for services is based on the actual expense incurred by AllHealth Network to staff
the contract positions and services outlined not to exceed $493,845 for 2020. This funding was
approved for the program during the County budget process.
Concurrence
The Sheriff’s Office Administration and the Public Safety Bureau are in concurrence with this
recommendation.
Reviewed By
Olga Fujaros, Sheriff’s Finance Manager
Glenn Thompson, Public Safety Bureau Chief
Mark Nicastle, Undersheriff
Tyler Brown, Sheriff
Finance Department
County Attorney’s Office
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AGREEMENT FOR SERVICES
Project Number or Name:
THIS AGREEMENT is entered into as of the
day of January, 2020 by and between the Board of County
Commissioners of the County of Arapahoe, State of Colorado (hereinafter referred to as the “County”) and AllHealth
Network (hereinafter referred to as the “Contractor”).
WHEREAS, the County desires to engage the Contractor to provide the services described in Exhibit A.
NOW, THEREFORE, the parties mutually agree as follows:
1. Scope of Services. The Contractor agrees to perform the services described in Section 1 of Exhibit A, which
document is attached hereto and incorporated herein in its entirety.
2. Time of Performance. The services of the Contractor are to commence and be completed (or end) by the dates set
forth in Section 2 of Exhibit A, unless this Agreement is sooner terminated pursuant to paragraph 4.A. below. All time limits
are of the essence in this Agreement.
3. Method of Payment. The County will compensate the Contractor for services rendered in accordance with Section 3
of Exhibit A, subject to the availability of appropriated funds within the annual budget. The Contractor is responsible for
paying all applicable income, Federal Insurance Contributions Act (FICA), Federal Unemployment Tax Act, or other taxes
owed on compensation paid under this Agreement. The Contractor shall submit requests for payment in a form acceptable to
the County and in conformance with the County’s policies. The Contractor shall provide such backup information for its
payment requests as may be reasonably requested by the County. The County shall have forty-five (45) days from receipt of
any payment request to make payment to the Contractor.
4.

General Terms and Conditions.

A. Termination of Agreement. The County or the Contractor shall have the right to terminate this Agreement, with
or without cause, by giving written notice to the other party of such termination and specifying the effective date thereof,
which notice shall be given at least thirty (30) days before the effective date of such termination. In such event, all finished or
unfinished documents, data, studies, and reports prepared by the Contractor pursuant to this Agreement shall become the
property of the County. Unless expressly stated otherwise in the notice, Contractor shall provide no further services in
connection with this Agreement after receipt of a notice of termination, and the Contractor shall proceed to cancel all existing
orders and contracts that are chargeable to the County under this Agreement. The Contractor shall be entitled to receive
compensation in accordance with this Agreement for any satisfactory services completed pursuant to the terms of this
Agreement prior to the date of receipt of the notice of termination, or such other stop-work date as may be specified in the
notice. Notwithstanding the above, the Contractor shall not be relieved of liability to the County for damages sustained by
virtue of any breach of this Agreement by the Contractor.
B. Changes. The County or Contractor may, from time to time, request changes in the scope of services or
compensation of the Contractor. Such changes that are mutually agreed upon between the County and Contractor shall be in
writing, and upon execution shall become part of this Agreement. To be effective, all changes must be signed by the
Contractor and by the Board of County Commissioners, or by a person authorized by resolution to sign on behalf of the
Board.
C. Assignability or Subcontracting. Any assignment, transfer, or subcontracting of the Contractor’s rights,
including rights to money due or to become due under this Agreement, or delegation of any duties under this Agreement or
under any orders subject to this Agreement is prohibited, unless written consent is obtained from the County.
D. Audit. The County and any of its duly authorized representatives shall have reasonable access to any books,
documents, papers and records of the Contractor which are pertinent to the Contractor’s performance under this Agreement
for the purpose of making an audit, examination, or excerpts. The Contractor shall provide any documentation necessary to
prepare all reporting required of or by the County, and shall keep all books, documents, papers, and records which are
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pertinent to the Contractor’s performance for a minimum period of three years, or such longer time as may be set forth in any
Special Conditions or addendums to this Agreement.
E. Equal Employment Opportunity. While performing this Agreement, the Contractor shall not discriminate
against any employee, subcontractor, or applicant for employment because of disability, race, creed, color, sex, sexual
orientation, religion, age, national origin, or ancestry.
F. Ownership of Documents. All drawings, specifications, guidelines and other documents prepared or received by
the Contractor in connection with this Agreement shall be the property of the County.
G. Assignment of Copyrights. The Contractor assigns to the County the copyrights to all works prepared,
developed, or created pursuant to this Agreement, including the rights to: 1) reproduce the work; 2) prepare derivative works;
3) distribute copies to the public by sale, rental, lease, or lending; 4) perform the works publicly; and 5) to display the work
publicly. The Contractor waives its rights to claim authorship of the works, to prevent its name from being used in connection
with the works, and to prevent distortion of the works.
H. Governing Law/Forum/Interpretation. This Agreement has been executed by the parties hereto on the day and
year first above written and shall be governed by the laws of the State of Colorado. Venue for any civil action relating to this
Agreement shall be in Arapahoe County. Both parties agree that the rule that ambiguities in a contract are to be construed
against the drafting party shall not apply to the interpretation of this Agreement. If there is any conflict between the language
of this Agreement and any exhibit or attachment, the language of this Agreement shall govern.
I. Compliance with Laws/Licenses and Permits. The Contractor shall comply with all applicable federal, state and
local laws, ordinances, regulations, and resolutions. The Contractor shall be responsible for obtaining all licenses and permits
necessary to perform the scope of services, at the Contractor’s expense, unless specifically stated otherwise in this Agreement.
J. No Waiver of Rights. The County’s approval or acceptance of, or payment for, services shall not be construed
to operate as a waiver of any rights or benefits to be provided under this Agreement. No covenant or term of this Agreement
shall be deemed to be waived by the County except in writing signed by the Board of County Commissioners or person
authorized to sign by resolution of the Board, and any waiver of a right shall not be construed to be a waiver of any other right
or to be a continuing waiver, unless specifically so stated.
K. Non-appropriation. Pursuant to C.R.S. § 29-1-110, as amended, the financial obligations of the County as set
forth herein after the current fiscal year are contingent upon funds for that purpose being appropriated, budgeted and
otherwise available. This Agreement is automatically terminated on January 1st of the first fiscal year for which funds are not
appropriated. The County shall give the Contractor written notice of such non-appropriation.
L. Conflict of Interest/Ethics. The Contractor shall refrain from providing services to other persons, firms or
entities that would create a conflict of interest for Contractor with regard to providing services pursuant to this Agreement.
The Contractor shall not offer or provide anything of benefit to any County official or employee that would place the official
or employee in a position of violating the public trust in violation of Colorado Constitution Article XXIX, C.R.S. § 24-18109, as amended, or the County’s Code of Ethics.
M. Remedies. In addition to any other remedies provided for in this Agreement, and without limiting its remedies
available at law, the County may exercise the following remedial actions if the Contractor substantially fails to satisfy the
duties and obligations in this Agreement. Substantial failure to satisfy the duties and obligations shall mean significant
insufficient, incorrect or improper performance, activities or inactions by the Contractor. These remedial actions are as
follows:
1) Suspend Contractor’s performance pending necessary corrective action as specified by the County without
the Contractor’s entitlement to an increase in price/cost or a time extension; and/or
2) Withhold payment to the Contractor until the necessary services or corrections in performance are
satisfactorily completed; and/or
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3) Deny payment for those services which have not been satisfactorily performed, or which, due to
circumstances caused by the Contractor, cannot be performed, or if performed would be of no value to the County.
The foregoing remedial actions are cumulative and the County, it its sole discretion, may exercise any or
all of them individually or simultaneously. The County shall provide written notice to Contractor of its exercise of any of the
foregoing remedial actions.
N. Force Majeure. Neither the Contractor nor the County shall be liable for any delay in, or failure of performance
of, any covenant or promise contained in this Agreement, nor shall any delay or failure constitute default or give rise to any
liability for damages if, and only to extent that, such delay or failure is caused by “force majeure.” As used in this Agreement,
“force majeure” means acts of God, acts of the public enemy, unusually severe weather, fires, floods, epidemics, quarantines,
strikes, labor disputes and freight embargoes, to the extent such events were not the result of, or were not aggravated by, the
acts or omissions of the non-performing or delayed party.
O. Third-Party Beneficiaries. It is expressly understood and agreed that the enforcement of this Agreement and all
rights of action relating thereto shall be strictly reserved to the County and the named Contractor. Nothing contained in this
Agreement shall give or allow any claim or right of action whatsoever by any other third person.
P. Survival of Terms and Conditions. Notwithstanding anything herein to the contrary, the parties understand and
agree that all terms and conditions of the Agreement that anticipate continued performance, compliance, or effect beyond the
termination date of the Agreement shall survive such termination date and shall be enforceable in the event of a failure to
perform or comply.
Q. Illegal Aliens. As required by C.R.S. § 8-17.5-102, the Contractor certifies and agrees as follows:
1) The Contractor shall not knowingly employ or contract with an illegal alien (a non-legal resident of the
United States) to perform work under this Agreement.
2) The Contractor shall not enter into a contract with a subcontractor that fails to certify to the Contractor that
the subcontractor shall not knowingly employ or contract with an illegal alien to perform work under this Agreement.
3) The Contractor has confirmed the employment eligibility of all employees who are newly hired for
employment to perform work under this Agreement through participation in either the employment verification (“everify”) program administered by the United States Department of Homeland Security and the Social Security
Administration, or the employment verification program operated by the Colorado Department of Labor and
Employment (“Department”).
4) The Contractor shall not use the e-verify or Department programs to undertake pre-employment screening of
job applicants while this Agreement is being performed.
5) If the Contractor obtains actual knowledge that a subcontractor performing work under this Agreement
knowingly employs or contracts with an illegal alien, then the Contractor shall: (a) notify the subcontractor and the
County within three days that the Contractor has actual knowledge that the subcontractor is employing or contracting
with an illegal alien; and (b) terminate the subcontract with the subcontractor if within three days of receiving the
notice the subcontractor does not stop employing or contracting with the illegal alien; except that Contractor shall
not terminate the subcontract if during such three days the subcontractor provides information to establish that the
subcontractor has not knowingly employed or contracted with an illegal alien.
6) The Contractor shall comply with any reasonable request by the Department made in the course of an
investigation that the Department is undertaking pursuant to the authority established by C.R.S. § 8-17.5-101(5).
7) If the Contractor violates any of the provisions of this section 4.Q. the County may immediately terminate
this Agreement effective upon the receipt by Contractor of written notice of termination from the County, and the
Contractor shall be liable for actual and consequential damages to the County.
8) Compliance with this subsection Q is not required if the Contractor is a governmental entity.
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R. Abilities, Qualifications, Experience, and Best Efforts. Notwithstanding anything to the contrary contained in
this Agreement, the County and Contractor agree and acknowledge that the County enters into this Agreement relying
on the special and unique abilities of Contractor to perform the services and accomplish the tasks described. Contractor
accepts the relationship of trust and confidence established between Contractor and the County by this Agreement.
Contractor covenants with the County to use its best efforts. Contractor shall further the interests of the County
according to the County’s requirements and procedures, and according to the highest standards and quality prevailing
among those who perform work of a similar nature.
S. Accuracy of Work. The Contractor represents, covenants and agrees that its work will be accurate and free
from any material errors.
5. Insurance. In part to assure the County that the Contractor is always capable of fulfilling the specified
indemnification obligations, the Contractor must purchase and maintain insurance of the kind and in the minimum amounts
specified below, unless indicated otherwise in Exhibit A.
A. The Contractor agrees to procure and maintain, at its own expense, for all services covered by this Agreement,
the following policies of insurance:
1) Workers’ Compensation Insurance: The Contractor will maintain workers’ compensation insurance
covering the contractor for the performance of all services under this Agreement in accordance with applicable state
laws, and employer’s liability insurance. Coverage shall include a waiver of subrogation in favor of Arapahoe
County.
Minimum Limits:
 Workers’ Compensation – statutory limits
 Employer’s Liability:

$1,000,000 bodily injury for each accident

$1,000,000 each employee for disease

$1,000,000 disease aggregate
The requirements of this provision shall apply to the Contractor and to all subcontractors.
2) Commercial General Liability: The Contractor will maintain commercial general liability insurance
covering all operations by or on behalf of the Contractor on an occurrence basis against claims for bodily injury,
property damage (including loss of use), and personal injury.
Minimum Limits:
 $1,000,000 each occurrence
 $2,000,000 general aggregate with dedicated limits per project site
 $2,000,000 products and completed operations aggregate
Coverages:
 Contractual Liability
 Independent Contractors
 Defense in addition to the limits of liability
 Severability of Interests Provision
 Products and completed operations coverage maintained for at least 2 years after completion of the
project for construction contractors only
 Additional Insured Endorsement issued to Arapahoe County, Colorado its officers, its agents, and
its employees acting in the scope of their employment
The requirements of this provision shall apply to the Contractor and to all subcontractors.
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3) Automobile Liability: The Contractor will maintain business auto liability coverage covering liability
arising out of any auto (including owned, hired and nonowned autos) used in connection with this Agreement:
Minimum Limit:
 $1,000,000 Combined Single Limit Each Accident
Coverages:
 Additional Insured Endorsement issued to Arapahoe County, Colorado its officers, its agents, and
its employees acting in the scope of their employment
The requirements of this provision shall apply to the Contractor and to all subcontractors.
B. The above-mentioned coverages shall be procured and maintained with insurers with an A- or better rating, as
determined by Best’s Key Rating Guide. All coverages shall be continuously maintained during the term of this Agreement or
as noted above to cover all liability, claims, demands, and other obligations assumed by the Contractor.
C. Additional Insured status required above shall be primary and non-contributory with any insurance or selfinsurance carried by the County. The Contractor shall be solely responsible for any deductible losses under any policy
required above.
D. The policies shall provide that the County will receive notice no less than 30 days prior to cancellation,
termination or non-renewal of the policies.
E. The Contractor shall not be relieved of any liability, claims, demands, or other obligations assumed pursuant to
this Agreement by reason of its failure to procure or maintain insurance, or by reason of its failure to procure or maintain
insurance in sufficient amounts, durations or types.
F. Failure on the part of the Contractor to procure or maintain policies providing the required coverages, conditions
and minimum limits shall constitute a material breach of contract upon which the County may immediately terminate this
Agreement.
6.

Insurance Certificates.

A. The Contractor shall, at the time of executing the Agreement, deliver to the County Certificates of Insurance as
evidence that policies providing any and all required coverages and limits are in full force and effect.
B. These certificates will serve as an indication to the County that the Contractor has acquired all necessary
insurance; however, the County may require that certified copies of the insurance policies be submitted and may withhold
payment for services until the applicable insurance policies are received and found to be in accordance with the Agreement.
C. Insurance limits must be indicated on each Certificate of Insurance. Each Certificate of Insurance shall be
reviewed and approved by the County prior to commencement of services under the Agreement. The certificates shall identify
this Agreement and shall state the project number where applicable.
7. Indemnification. The Contractor shall indemnify and hold harmless the County and its elected and appointed
officials, officers, employees, and agents from and against any and all losses, damages, liabilities, claims, suits, actions, or
awards, including costs, expenses, and attorney’s fees, incurred or occasioned as a result of the acts or omissions of the
Contractor, or its principals, employees, agents, or subcontractors arising out of or in any way connected with the
performance of services under this Agreement. The Contractor’s obligation to indemnify pursuant to this paragraph, and to
provide any extended insurance coverage where applicable, shall survive the completion of the scope of services, and shall
survive the termination of this Agreement.
8. Independent Contractor. The Contractor is an independent contractor. AN INDEPENDENT CONTRACTOR IS
NOT ENTITLED TO WORKER’S COMPENSATION BENEFITS AND IS OBLIGATED TO PAY FEDERAL AND
STATE INCOME TAX ON ANY MONIES EARNED PURSUANT TO THE CONTRACT RELATIONSHIP.
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Notwithstanding any provision appearing in this Agreement, all personnel assigned by the Contractor to perform work under
the terms of this Agreement shall be and remain at all times employees of the Contractor or employees of their respective
employers for all purposes.
9. Notices. Notices to be provided under this Agreement shall be given in writing and either delivered by hand or
deposited in the United States mail with sufficient postage to the addresses set forth in Section 4 of Exhibit A.
10. Extent of Agreement. This Agreement, including any documents incorporated herein by reference, and any
warranties express or implied, represents the entire and integrated agreement between the County and Contractor, and
supersedes all prior negotiations, representations, or agreements, either written or oral. Any amendments to this Agreement
must be in writing and be signed by both the County and Contractor. If any portion of this Agreement is found by a court of
competent jurisdiction to be void and/or unenforceable, it is the intent of the parties that the remaining portions of this
Agreement shall be of full force and effect.
(SA Form, 5/21/2018)
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EXHIBIT A to Agreement between the County and AllHealth Network for
Arapahoe County Sheriff’s Office Behavioral Health Response (Co-Responder) Program
Project Number or Name: RFP 19-52.
1.

Scope of Services. The Contractor hereby agrees to and accepts responsibility to perform the following services:
A. Purpose and Description of BHRP/Co-Responder Program. The County on behalf of the Arapahoe County
Sheriff’s Office (“ACSO”) is establishing a new behavioral health response program (hereinafter “BHRP” or
“Co-Responder Program”), which seeks to provide earlier intervention for those in behavioral health crisis, by
endeavoring to have mental health professionals work collaboratively with deputies and respond to calls for
service where there is the need for behavioral health intervention. As more fully set forth in this Agreement, the
Contractor will provide the licensed clinicians and mental health professionals who will be a part of the BHRP
and who will work alongside deputies. Because of the unique geographic and demographic characteristics of the
ACSO’s service area, using a traditional Co-Responder program design (which partners one deputy with one
mental health clinician riding together and responding to behavioral health related calls) would be an inefficient
method for delivering services to the community. Therefore, the ACSO is establishing a modified version of this
program where the Contractor’s mental health clinicians will be able to respond separately as needed across the
service area to identified calls for service as appropriate. Under this model, ACSO dispatchers will be trained to
identify calls where behavioral health is a primary element of the incident and will notify the on-duty clinician to
respond to the location and rendezvous there with the responding patrol deputy in order to provide a coordinated
response to behavioral health calls, which will serve the following goals of increasing services to the community:
1.
2.

Provide earlier and more appropriate access to behavioral health services for the community;
Improve law enforcement responses to people experiencing a behavioral health crisis and improve ACSO’s
use of resources;
Reinforce, foster, and create effective, collaborative partnerships between the ACSO, other first responders
and mental health practitioners;
Direct citizens to appropriate alternatives and resources to reduce hospitalizations and/or jail time, where
appropriate;
Improve system response and create effective crisis intervention and solutions in order to reduce the need for
repeated interventions;
Provide training and education to deputies and other ACSO staff to improve understanding of behavioral
health and mental health issues;
Provide descriptive data and statistics that can be used to better inform the BHRP and how the ACSO
responds to the behavioral health needs of the community.
Maintain compliance with HIPPA and 42 CFR Part 2 as required by federal statutes and regulations.

3.
4.
5.
6.
7.
8.

B. Contractor’s Obligations.
1.

Staffing. Contractor shall supply four (4) designated licensed clinicians to serve as co-responders with the ACSO;
one (1) case manager; and one (1) mental health team lead. This staff may be referred to as the Co-Responder
Team.
a.

Full Time Assignment. All staff assigned under this Agreement will be assigned full-time and will work out
of the ACSO office and/or substations. Contractor recognizes the importance of consistency in staffing as it
relates to the services being provided under this Agreement and will make all reasonable efforts to ensure
staffing for these positions remains consistent and that there is no disruption in the services provided under
this Agreement.
i.

Clinicians will be required to maintain flexible working hours to meet their job functions, and it is
understood that this may require clinicians to work late or come in early on occasion. Contractor agrees to
work with the ACSO Program Manager to create a co-responder schedule that ensures consistent
coverage seven (7) days a week, across a variety of shifts. In general, co-responders will be scheduled to
work hours that closely resemble the Patrol Services team schedule to which they are assigned. Although
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the parties may mutually agree to scheduling changes, an initial co-responder schedule is attached as
Exhibit B.
b.

Qualifications. Contractor agrees to consult with the ACSO Program Manager in the selection process for all
staff assigned under this Agreement. The following additional qualifications and responsibilities are required
for the specific positions being staffed under this Agreement:
i.

Clinician/Co-Responder. Co-responders shall be licensed and in good standing in the state of Colorado
as an LPC, LCSW, LMFT or LP. At least annually Contractor will review staff licensure and will
confirm in writing to the ACSO Program Manager that each staff member assigned under this
Agreement is still licensed and in good standing. Additionally, all clinicians assigned as co-responders
are required to have experience working in crisis situations and experience working in or with the
criminal justice system. Experience in a Crisis Intervention Training (“CIT”) model of care is preferred
and co-responders must have core skills including de-escalation, crisis assessment, and evaluation, safety
planning for suicide prevention and knowledge of placement to correct levels of care. The coresponder/clinician must be CIT trained within six (6) months of his/her hire date. The co-responders
must also be competent in conflict management, decision making, safety awareness, adaptability and
stress tolerance. In addition to the duties and responsibilities associated with being a mental health
clinician, co-responders in this position are also responsible for the following:
1.
2.
3.
4.
5.
6.
7.
8.

ii.

Must work effective as part of an interdisciplinary team, including law enforcement officer, in
order to efficiently meet the needs of clients;
Coordinate services with the ACSO Program Manager and AllHealth Co-Responder Team;
Interface with the ACSO to provide education about the Co-Responder Program, about mental
illness and various services that are available in the community;
Verify with ACSO deputies and staff that their referrals to the Co-Responder Team are
resulting in services to consumers in the community;
Provide therapeutic interventions and documentation to meet regulatory standards and/or
contractual requirements;
Administer standardized screening tools to identify clients with behavior health and/or
substance abuse problems;
Assist clients with symptoms/issue reduction (e.g. insomnia, depression, post-trauma
symptoms, stress management, emotional dysregulation, etc.)
Use evidence-based models for treatment, including but not limited to CBT, solution-focused
therapy, behavioral activation, harm reduction, motivational interviewing and health
psychology.

Case Manager. The case manager will primarily be an office-based position, but the case manager will
also respond, as needed, to follow up in the community. The case manager will preferably hold an
independent license (LPC, LCSW, LMFT, or LP) in the state of Colorado so that the case manager may
respond to calls when a co-responder is not available. The primary duties of the case manager will
involve calling/outreaching to individuals without prior contact to assess for needs, coordinate care,
provide resources and engage then in treatment services. Therefore, the case manager is required to have
knowledge of and familiarity with case management concepts, principles and strategies. In addition, the
case manager must possess a high level of understanding of community resources, treatment options,
funding options and special programs and must have experience working in crisis situations and working
in or with the criminal justice system. Experience in a Crisis Intervention Training (“CIT”) model of
care is preferred and the case manager must have core skills including de-escalation, safety planning for
suicide prevention and knowledge of area services to meet the case management needs of referred
individuals. The case manager must be CIT trained within six (6) months of his/her hire date. The case
manager must also be competent in conflict management, decision making, safety awareness,
communication skills and follow-up and the case manager’s responsibilities will include the following:
1.

Must work effective as part of an interdisciplinary team, including law enforcement partners, in
order to efficiently meet the needs of clients;
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2.
3.

Coordinate services with co-responders and other interdisciplinary team members;
Interface with the ACSO to provide education about the Co-Responder Program, about mental
illness and various services that are available in the community;
4. Verify with ACSO deputies and staff that their referrals to the Co-Responder Team are
resulting in services to consumers in the community;
5. Work closes and collaborate across systems of care to ensure effective and efficient delivery of
care coordination and case management services, including telephonic and face-to-face contact,
travel as required to provider offices, community-based organizations and/or home visits;
6. Motivate clients to participate in the program by establishing a therapeutic relationship;
7. Assist clients in identifying health care goals and coordinating services and providers to meet
these goals and utilize critical thinking to assist clients in overcoming barriers to goal
achievement;
8. Act as a client advocate and a liaison between internal and external providers, and community
resources to integrate and coordinate services;
9. Provide clinical and coaching services that are consistent with the client’s readiness to change
and client engagement, including but not limited interventions such as motivational
interviewing to facilitate health behavior change, cognitive behavioral strategies, skills-based
training and self-management support.
10. Make referrals to community based organizations and resources that are consistent with the
identified needs in the plan or care and/or by the client
11. Provide documentation to meet regulatory standards and/or contractual requirements.
iii.

Mental Health Lead. The mental health lead is responsible for the oversight of the activities performed
by all staff on the Co-Responder Team. The mental health lead will help ensure that services provided
under this Agreement are meeting the ACSO’s needs and program expectations. The mental health lead
must meet the minimum requirements for a co-responder (see Section B.1(b)(i)). In addition, the mental
health lead must be CIT trained within six (6) months of his/her hire date, must have experience in crisis
situations with individual suffering from mental illness and/or substance abuse issues who are engaged
with law enforcement. The mental health lead must be competent in developing others, follow up,
influence, managing work, planning and organizing, quality orientation and teamwork and is responsible
for the following:
1.
2.
3.
4.
5.
6.

2.

Ensuring that all referrals submitted are responded to within forty-eight (48) hours of receipt of
a referral;
Collaborating with the ACSO Program Manager and ACSO law enforcement to ensure all
entities are satisfied with the work being provided under this Agreement;
Ensuring data is submitted timely for reporting requirements;
Ensuring data is submitted to community partners and law enforcement entities monthly;
Providing clinical supervision for all positions provided under this Agreement;
Managing schedules to prevent service gaps and providing backup co-responder services as
needed.

Activation and Response.
a.

Response from ACSO. The Co-Responder Team will generally be dispatched from ACSO Headquarters
and/or ACSO substations. ACSO dispatchers will be trained in consultation with, and by, the Co-Responder
Team to identify calls for service where behavioral health appears to be a primary element of the incident.
After a dispatcher identifies a call as involving a behavioral health element, dispatch will notify the on-duty
co-responder(s) to respond to a specific location and rendezvous there with the responding ACSO patrol
deputy(ies). Behavioral health co-response times are no more than one hour, with the goal being within forty
(40) minutes eighty percent (80%) of the time.

b.

Co-responders will respond and standby on scene until an ACSO deputy determines it is safe for the coresponder to make contact with involved person(s). Co-Responders will work with on-scene deputies to deescalate, stabilize, assess the situation, perform a mental health assessment, and determine the proper
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disposition (location for crisis stabilization or treatment), as needed. Co-Responders will assess any obvious
acute medical needs in conjunction with on-scene deputies and will request paramedics if any are found. The
clinician will also assess the individual’s behavioral health conditions and triage for the presence of crisis or
other needs.

c.

i.

If a deputy determines that a custodial arrest is not required under the circumstances, the deputy, coresponder and individual will discuss voluntary treatment options. For lower acuity cases, the
individual can be scheduled for follow-up by a member of the Co-Responder Team and a referral to
an appropriate provider. If clinically appropriate, and the individual refuses voluntary treatment, the
clinician will assist in placing the individual on an M1 hold and working with deputies to determine
appropriate transportation. When appropriate and safe to do so as determined by the co-responder,
co-responders will work with deputies so that deputies can return to patrol duties when the coresponder is capable of doing the assessment, treatment, transport or M1 procedures without deputy
assistance.

ii.

For those individuals who are taken into custody pursuant to statute, ACSO policy or deputy
discretion, the co-responder will include documentation in their jail booking records to alert jail
medical staff to provide in-jail clinical attention to the individual.

A co-responder or case manager will follow up the next day to connect the individual with needed behavioral
health services and community resources, and to provide continued case management for a designated
period.
i.

3.

For individuals who are booking into the jail, the Co-Responder Team will work with the Jail Based
Behavioral Health Services (JBBS) program and additional re-entry staff to address continuity of
care and will follow up with special re-entry referral process, which involves attempting to link the
individual with out-of-custody services and other public benefits to which they may be eligible
through the County Department of Human Services.

Reporting, Documentation and Meetings.
a.

Witness Statements Concerning Criminal Cases. It is understood based on the fact co-responders will be
responding to active calls for service that they may become witnesses to events that ultimately result in the
filing of criminal charges. Therefore, upon request, co-responders will provide witness statements to the
ACSO relating to what they have seen, heard, or done at the scene to the extent consistent with the law.
Additionally, it is understood that co-responders may be identified as a witnesses in ACSO reports, which
may result in co-responders being subpoenaed to testify by either the prosecution or defense in a criminal
case.

b.

Information Sharing and Documentation of Response and Services.
i.

Information Sharing. Contractor understands the services provided to individuals under this
Agreement are being provided on behalf of the ACSO and that information sharing between the
Contractor’s staff and the ACSO regarding those services in critical to the success and evaluation of
the BHRB. Contractor further understands and agrees that a business associate relationship (as
described in 45 CFR §106.103 and 42 CFR part 2) under HIPAA, the HITECH Act, and the
HIPAA regulations arises between the Contractor and the ACSO to the extent that Contractor
performs or delegates to subcontractors to perform, functions or activities on behalf of the ACSO.
Therefore, upon execution of a Business Associate Agreement by the ACSO, Contractor agrees that
co-responders and members of the Co-Responder Team will share requested information and
documentation for the purpose of treatment, payment and operations as allowed by HIPAA
concerning any services provided on behalf of the ACSO under this Agreement. The parties
mutually agree to restrict access to confidential information shared by either party with other party.
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ii.

Reporting Requirements.
1.

Co-responders will collect, in a format to be specified by the ACSO, information during the
course of any on-scene response and/or ongoing crisis event and submit it to the ACSO
Program Manager at the end of every shift. The information collected during an on-scene/crisis
event will include the following types of information:
Information when referral given & response:
 Date of referral
 Time of referral
 Day of the week
 Shift
 Primary/secondary referral
 Case or call number
 Location of incident
 Incident type
 Emergency or non-emergent
 Who was the reporting party
 Co-responder staff involved

Information taken on scene:
 Age of individual
 Gender
 Race/ethnicity
 Education
 Veteran status
 Existing/know mental health diagnosis
 Developmental disability
 Insurance
 Homeless
 Residence if not Arapahoe County
 Use of restraints
Additional factors relating to call:
 Alcohol involved, history of use
 Drugs involved, history of use
 Weapons involved
 Involved mental health drug
use/overdose
 Involved mental illness
 Involved suicidal threats
 Involved threats to others
 Involved violence, domestic

Injuries
 Injuries:
 To the individual
 To deputy
 To others
 None/unknown
Diversion/Disposition:
 Disposition from scene
 Disposition facility name
 Placed on hold
 Referrals to behavioral health services and
resources offers/provided
 Jail booking information
Other relevant information:
 SRO involved
 Repeat client for CIT/BHRP
 LE time on
 LE time off
 LE total time
 Number of LE relieved
 Co-responder time on
 Co-responder time off
 Co-responder total time
 Average miles driven to calls
 Total miles driven to all incidents
 Average time to arrive on call
 Number of times co-responder was
requested and unable to respond

2.

Call Response Data. At any time, ACSO may request, and Contractor will provide to the ACSO
with a documentation of the specific calls (identified by ACSO incident and/or case number)
for which any member of Contractor’s staff was involved in providing services under this
Agreement.

3.

Aggregate Non-Identifiable Data Reports. At least once a month Contractor will provide the
ACSO with a report or other documentation in a format to be agreed upon by the ACSO
containing aggregate, non-identifiable information regarding services provided under this
Agreement.
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iii.

Records Maintenance. Contractor shall maintain all documents, records, communications, notes and
other materials relating to the services provided under this Agreement (the “Contractor Records”)
for a period of three (3) years after this contract expires or is terminated (inclusive of any renewals
or extensions mutually agreed to by the Parties). Contractor shall permit the County/ACSO to audit,
inspect, examine, excerpt, copy and transcribe Contractor’s Records during said retention period for
the purpose of treatment, payment and operations as allowed by HIPAA. Contractor shall make
Contractor Records available during normal business hours at Contractor’s office or place of
business or at other mutually agreed upon times or locations, upon no fewer than two (2) business
days’ notice.

c.

Periodic Meetings. Contractor’s staff will be required to participate in any periodic meetings or trainings
requested or scheduled by the ACSO Program Manager. It is anticipated that, at a minimum, the ACSO
Program Manager will schedule monthly meetings to review BHRB program activities, goals and objectives.

d.

Weapons and Authority. Contractor’s staff will not be permitted or authorized to carry firearms while
performing the services under this Agreement. Contractor’s staff may be authorized to carry OC and/or SD1
less lethal weapons for self-defense purposes only, and only after being trained and certified in their use and
only if mutually agreed upon by the Contractor and the ACSO. This Agreement shall not be construed as
giving Contractor’s staff law enforcement authority.

C. ACSO’s Responsibilities.
1.

ACSO Program Manager. The ACSO Program Manager will be responsible for the day-to-day oversight of the
Co-Responder Program in assessing whether program and contract requirements are being satisfied. The ACSO
Program Manager will be the primary point of contact under this Agreement and will be responsible for working
with the mental health lead to ensure the program is successful and in addressing any concerns.

2.

Offices and Equipment. The ACSO will provide office space at the ACSO Headquarters for all of the staff
contracted for under this Agreement. Staff assigned to the BHRP will also be provided access to county
computers, printers, basic office supplies, office phones, radios and building identification/access. Contractor will
also provide, at its own cost, additional computers and cell phones for contracted staff.

3.

Uniforms and Personal Safety Equipment. Contractor’s staff will wear any uniform or identifying attire that the
ACSO requests and provides. If the ACSO does not request or provide a specific uniform or identifying attire,
then Contractor’s staff may wear business casual attire. The ACSO will make available personal protective
equipment that may be utilized by Contractor’s staff when responding to calls for services, however, the decision
regarding whether to use such protective equipment shall but subject to Contractor’s policies and/or the
individual staff member’s choice.

4.

Vehicles. The ACSO will make two (2) county vehicles (and fuel cards) available to co-responders to use when
responding to calls for service only, provided that Contractor’s staff will not be authorized to drive a county
vehicle unless or until the following are completed to the County’s satisfaction:
a. Contractor’s staff member must pass a required background check;
b. Contractor’s staff member must have a valid Colorado driver’s license and submit to a driving history
screening and Contractor shall review and confirm annually that every staff member authorized to operate
a county vehicle still has a valid driver’s license;
c. Contractor’s staff will have to go through County required training for vehicle operation;
d. Contractor’s staff will not be permitted to use the emergency equipment in the vehicle;
e. Contractor will be responsible for obtaining insurance that covers any staff that drive a county vehicle,
and will obtain liability/physical damage to cover the specific vehicles provided and for use under this
Agreement.
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5.

Training. The ASCO Program Manager shall ensure that Contractor’s staff is provided training on any ACSO
equipment (such as radios) and/or policies and procedures that will be applicable to the BHRP and Co-Responder
Program.

In the event of any conflicts between this Agreement and any attached solicitation documents, this Agreement shall control.
2.

Time of Performance. The services of the Contractor shall commence (place an “X” in one):
X

As of the date of this Agreement.
As specified in a Notice to Proceed to be provided by the County.
As of the following date:

.

The services of the Contractor shall be completed, or shall end, by
3.

.

Compensation. The County agrees to compensate the Contractor for the performance of services detailed in Section
1 above, Scope of Services, as follows (place an “X” in one):
Lump sum due upon completion:
Hourly rate of
X

.

(to be billed monthly).

Other: Invoiced monthly based on the actual expense incurred by the Contractor to staff the Co-Responder Team
not to exceed the rates set forth in Exhibit D.

It is expressly understood and agreed that the total compensation to be paid to the Contractor under this Agreement
shall not exceed four hundred ninety-three thousand eight hundred and forty five dollars ($493,845.00).
4.

Addresses for Notices. The addresses for Notices are as follows:
To the County:

Arapahoe County Attorney
5334 South Prince Street
Littleton, Colorado 80120-1136
and (send to both)
Arapahoe County Sheriff
13101 Broncos Parkway
Centennial, Colorado 80112

To the Contractor:

5.

AllHealth Network
116 Inverness Drive East
Englewood, CO 80112

Special Conditions. (place an “X” in one).
No special conditions
X
A.

Special Conditions are as follows:
BACKGROUND CHECK: Contractor and all subcontractors entering ACSO facilities shall submit a list of all
employees, within fourteen (14) days prior to appearance on the work site including full name, date of birth,
social security number, and driver’s license number for background check. Any record indicating felony
violations, questionable character or possible security risk shall be just cause for denial of access for that person
to ACSO facilities. Final approval of the employees list shall be in the sole discretion of the County and shall
not be cause for additional payment.

7

B.

SUB-CONTRACTING: No portion of the Solicitation may be subcontracted without the prior written approval
of Arapahoe County.

C.

ADDITIONAL: All contracted staff providing services under this contract will be required to read and
understand all special conditions, rules and regulations of the Sheriff’s Office facilities as stated in original
Request for Proposal (Exhibit C). Contractor will be provided computer access to review and acknowledge
ACSO policies, procedures and standards. Policies are designed as a guideline for members and auxiliary
conduct. These guidelines are not intended to be, nor do they form the basis of an employment contract.
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Exhibit B to Agreement between the County and AllHealth Network for
Arapahoe County Sheriff’s Office Behavioral Health Response (Co-Responder) Program
Project Number or Name: RFP 19-52

2020 Co-Responder Schedule:

10:00-20:00

Sunday
OFF

Monday
Position 1

Tuesday
Position 1

Wednesday
Position 1

Thursday
Position 1

Friday
OFF

Saturday
OFF

14:00-00:00

OFF

Position 2

Position 2

Position 2

Position 2

OFF

OFF

10:00-20:00

Position 3

OFF

OFF

OFF

Position 3

Position 3

Position 3

15:00-01:00

Position 4

OFF

OFF

OFF

Position 4

Position 4

Position 4

08:00-18:00

OFF

Lead

Lead

Lead

Lead

OFF

OFF

08:00-18:00

OFF

OFF

CM

CM

CM

CM

OFF

9

Exhibit C to Agreement between the County and AllHealth Network for
Arapahoe County Sheriff’s Office Behavioral Health Response (Co-Responder) Program
Project Number or Name: RFP 19-52

BACKGROUND CHECK:
Contractor and all Subcontractors entering Sheriff’s Office facilities shall submit a list of all employees, within fourteen
(14) days prior to appearance on the work site including full name, date of birth, social security number, and driver’s
license number for background check. Any record indicating felony violations, questionable character or possible security
risk shall be just cause for denial of access for that person to the Sheriff’s Office facility. Final approval of employees’ list
shall be at the sole discretion of the Owner and Owner’s Representative and shall not be cause for additional payment.
PARKING:
All parking lots at Sheriff’s Office facilities are subject to regulation. Members and auxiliaries shall obey all signs and
notices posted in parking lots and all directives about parking restrictions.
All parking lots are County Property. As such, the Owner reserves the right to search any parked vehicle or any vehicle
entering or leaving the facilities. This is a warrant-less search; the Owner does not need a warrant to search a vehicle.
WORK WITHIN THE SECURITY PERIMETER AREA – REPORTING:
The Contractor and all Subcontractors and material deliverymen shall restrict their activities to within the areas of service
and from the designated parking area directly to their areas of work. The contractor staff shall use designated exits and
entries into Sheriff’s Office facilities and shall be required to wear such identification badges as the Sheriff’s Office deems
necessary while on the premises. The Sheriff’s Office will provide the identification badges.
SECURITY RULES AND REGULATIONS:
The following Rules and Procedures will apply to all Contractors, sub-contractors and their employees working at the
Sheriff’s Office.
On behalf of the Arapahoe County Sheriff’s Office, the staff extends cooperation to all Contractors, sub-contractors and
employees involved in projects with the County.
Key Arapahoe County Sheriff’s Office staff have been briefed on the goals and objectives of this project and, should
questions/problems arising concerning rules and procedures, the Contractor or sub-contractor shall contact the Sheriff’s
Office staff members as designated within the signed contract.
All Detention Facility rules have been enacted for the purpose of protecting the public, teaching positive disciplines to the
inmates, controlling the inmate population, and for security of staff, inmates and visitors. All the rules and regulations are
not listed in this section. It is the responsibility of the Contractors to familiarize themselves with the rules and regulations.
There are two most important rules to remember:
(1) When in doubt, ask a Deputy, and
(2) The Deputy on duty will enforce the rules according to policy.
PERSONAL SEARCH:
All Contractor personnel entering the Detention Facility Security Perimeter Area may be required to submit to a personal
search, which may be conducted electronically, or “hands on” by the deputy on duty. If there is reason to suspect that a
person is attempting to bring contraband into the facility, that person will be denied access to the facility.
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All Contractor/Employee vehicles, tools, and equipment brought onto County property are subject to search at any time for
illegal items and other listed contraband.
All items not allowed in the Detention Facility shall be locked in a locker (purses, cell phones, big coats, weapons, tobacco
products, etc.)
GENERAL FACILITY REGULATIONS:
Offices and cubicles are to be decorated in a conservative and professional manner. Offices and cubicles should appear
clean, orderly and professional at all times.
Prior to use of fitness center, members must go through orientation and sign a waiver. All posted fitness center rules must
be followed.
INTOXICANTS:
Possession of and/or consumption of alcoholic beverages is prohibited prior to entering County property. While on
County property, no intoxicants will be allowed in any employee’s possession, including his vehicle.
POSSESSION AND/OR USE OF DRUGS AND MEDICATION:
Illicit drugs are prohibited. Legal medications, when prescribed by a doctor, must be controlled. Prescribed medications
taken into the Detention Facility are limited to only the dosage for that day and medication must be in the original
prescription container. Any excess medication may be confiscated.
WEAPONS:
No weapons or items that can be readily converted to dangerous weapons or any parts thereof are permitted on County
property. Weapons are prohibited under the authority of a concealed handgun permit.
CONTROL OF EQUIPMENT AND VEHICLES:
Equipment shall be inventoried and accounted for at all times. When a piece of equipment is not in use, it shall be
properly secured and stored. Contractor/Employee vehicles shall have windows rolled up and doors locked when parked
on County property.
The operation of motor vehicles shall be conducted in strict accordance with existing statues and agency policy. Members
shall exercise due regard for the safety of all persons, and in a manner in which to prevent damage to the vehicle. No
assignment shall be of such importance, and no task shall be expedited with such emphasis, that a reckless disregard of the
safety on any innocent persons and the principles of safety become secondary. Vehicle operators will be held strictly
accountable for the consequences of their reckless disregard for the safety of others.
GUESTS:
No guests are authorized on County property unless properly cleared by the Contractor and Sheriff’s Office.
SCENE SAFETY/ ADHERANCE TO ORDERS:
It is expected that all Contractor employees will comply with Sheriff’s Office policy and procedure. To ensure Contractor
employee safety the Contractor employee must follow the orders of the supervisors and deputies on duty. Contractor
employees will receive guidance from deputies and will only enter active scenes once the incident has been stabilized.
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GIFTS FROM AND TO INMATES:
Giving gifts to or receiving gifts from inmates is prohibited.
UNAUTHORIZED DEALINGS WITH INMATES:
No activity will be conducted for any inmate that would be in violation of facility rules. Examples include: Purchasing an
item to bring in to an inmate; taking items such as letters, etc. out of the facility to be delivered or mailed; and making
phone calls for an inmate to people on the streets. Inmates have access to all mail facilities and phones during specified
periods. There is absolutely no reason to take anything in or out of the facility on behalf of an inmate. This type of
activity is covered in state statute and Facility Rules of Contraband.
PROPER IDENTIFICATION:
All Contractor personnel working at Sheriff’s Office facilities will be subjected to and must pass a security clearance
background check. Clearance process will take up to seven (7) workdays. Contractor is required to submit a list of their
selected “on site” employees a minimum of fourteen (14) days prior to beginning work. Selected individuals may be
issued an identification card. Control of this ID is the responsibility of the individual. Identification cards shall be
surrendered at the completion of the work, at time of termination or as otherwise required by the contractor. All Contractor
personnel shall wear visible Sheriff’s Office ID while in the secured portions of the Sheriff’s Office facilities.
SCHEDULING:
The hours for work within the Sheriff’s Office facilities will be subject to the approval of the Sheriff’s Administration.
DECLARATION OF CONTRABAND:
Pursuant to the Authority under the provision of the Colorado Revised Statutes § 18-8-204 as amended, the County hereby
publishes and declares the following items to be contraband within the Detention Facility, harmful to the health, welfare,
good order, and discipline of the resident population:
Cigarettes
Incense and Incense Burners
Book Matches
Candles, Lighters
Liquid Shoe Polish
Weapons of any kind
Narcotic and Dangerous Drugs
Hotel, motel, or house keys
Driver’s Licenses or Credit Cards
Currency
Batteries or battery operated items, except watches, hearing aids, small flat calculator
Cameras
Radios with police band
Lottery tickets
Acknowledgement of Understanding:

Signature_______________________________________

Date_________________________________
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Exhibit D to Agreement between the County and AllHealth Network for
Arapahoe County Sheriff’s Office Behavioral Health Response (Co-Responder) Program
Project Number or Name: RFP 19-52
Compensation Rates
Position

Hourly Billing Rate*

Annual Cost
Per Position

Co-Responder (4)

$39.42

$81,993.60

Maximum Allowable Cost
for Authorized Number of
Positions
$327,974.40

Team Lead (1)

$39.12

$81,369.60

$81,369.60

Case Manager (1)

$36.22

$75,337.60

$75,337.60

Total

$484,681.60

*Hourly Billing Rate includes salary/wage, benefits and administrative oversight for all positions. The Hourly Billing Rate for
Co-Responder also includes shift differential.
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Board Summary Report
Date:

January 16, 2020

To:

Board of County Commissioners

Through:

Karl Herrmann, Chief Deputy Clerk and Recorder

From:

Joan Lopez, Clerk and Recorder

Subject:

Clerk and Recorder 2020 Election Office Closure Requests

Direction/Information: The Clerk & Recorder’s Office is seeking a resolution approving the following
requests related to closing County offices and use of County facilities for the 2020 elections. If approved,
we will develop a communication strategy to inform citizens of each closure, including signage, news
release, website alerts, and social media.
1. Use the Administration Building lobby as a Voter Service and Polling Center for Primary and
General Elections
We would like to request use of the lobby area on the main floor of the County Administration
Building to operate a Voter Service and Polling Center for the Presidential Primary Election from
February 24 – March 3, 2020, the State Primary Election from June 22 – 30, 2020, and for the Presidential
General Election from October 19 – November 3, 2020. This location will help Arapahoe County fulfill
its statutory duty to offer VSPCs to voters in a cost-effective location. Specifically, we hope to use the
portion north of the stairs, adjacent to the Elections Office, where there are presently chairs and tables for
public use. The use of this space will allow us to facilitate voting in an efficient and organized manner.
2. Close Clerk and Recorder Branch Offices on November 3 (Presidential General Election Day).
We anticipate high voter traffic at our Voter Service and Polling Centers and a significant number of
ballots returned to ballot boxes on the General Election Day, November 3, 2020. We would like to close
our Clerk and Recorder branches for the entire day so that staff is available to help with any election
needs. Employees who are not directly assigned to an election duty will report to their branch as usual and
work on regular duties, such as e-recording, mortgage mail and bookkeeping. By closing the Clerk and
Recorder branches, we will also free up parking spaces for voters who are visiting our VSPCs.
3. Close the Lima Plaza and CentrePoint Plaza Campuses to the Public on November 3
(Presidential General Election Day).
As noted above, we anticipate high voter turnout on General Election Day. CentrePoint and Lima Plaza
are historically among our busiest Voter Service and Polling Centers. On a typical workday, these
campuses see high customer traffic. We believe that there is not sufficient physical space or parking to
conduct normal business and operate VSPCs at the same time on Election Day. For that reason, we would

like to request the closure of these two campuses to the public on November 3, 2020. These campuses
closed for the 2014, 2016, and 2018 General Elections without incident.
This decision would close public operations for Human Services, Community Resources (CSU Extension,
Arapahoe/Douglas Works! and Judicial Services), Public Works and Open Spaces. Employees in all
offices and departments though will report to work as usual. It also will impact the 18th Judicial District
Probation Office. The Clerk and Recorder’s Office will engage with these departments at both campuses
to ensure that information about this closure is distributed well in advance to their customers.
4. Open all Clerk and Recorder’s Branch Offices at 10 a.m. on November 4 (day after Presidential
General Election Day).
We would like to open all Clerk and Recorder Branch Offices late on the day after General Election Day.
We expect our staff to put in a very long day on Election Day. By opening our branch offices at 10 a.m.,
instead of 7 a.m., we will allow our staff to get some rest before returning to work for their normal duties.
Fiscal Impact
Closing our branch offices will result in decreased revenues from Driver’s License services and passport
applications. This is because these services are offered by appointment only, and therefore customers may
choose to seek these services at another agency. However, our other services should not see a significant
financial impact, because we will meet demand for our statutory duties for vehicle titles/registration,
recording and other services during other working hours.
Reviewed By:
Karl Herrmann, Chief Deputy Clerk and Recorder
Joan Lopez, Clerk and Recorder
Monica Kovaci, Senior Assistant County Attorney
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Board Summary Report
Date:

January 14, 2020

To:

Board of County Commissioners

From:

Juan Guzman, Deputy Director, Office of the Clerk and Recorder

Subject:

Approve an increase to the Election Computer Equipment vendor (Vernon) contract

Request and Recommendation
The Clerk and Recorder and Arapahoe County Information Technology (IT) Departments are requesting that the
Board of County Commissioners approve an increase to the Agreement for Services with Vernon, the County’s
election computer equipment vendor up to $70,000 per year, and approve any necessary purchasing waiver for the
increase.
Discussion
The original agreement with Vernon was signed in 2018 for the rental of certain election computer equipment
(desktops, laptops, and IPADs) at a cost not to exceed $45,000 per year. The 2020 Election will require additional
funds of $25,000 due to the addition of the Presidential Primary election and an increase in the number of State
required Voter Services Polling Centers (VSPCs) for all elections after January 1, 2020.
In 2016 the Colorado voters approved Proposition 107 which replaced political party caucuses and reestablished
presidential primary elections in the state. As a result, a third election requirement was added to the 2020
elections. This third election requires the opening of Voting Service Polling Centers, election judge training, and
signature verification computing equipment be installed for an additional election period. This additional election
requirement means election computing equipment must be rented for an additional voting period. As well,
statutory changes approved in 2019 has increased the number of voter services polling centers (previously in 2016
there were 4 VSPCs for the primary, in 2020 there will be 7 VSPCs for each of the two Primaries; in 2016 there were
26 VSPCs for the General, for 2020 there will potentially be 31 VSPCs for the General election).
Thus, the Clerk’s Office is requesting to amend the Agreement for Services with Vernon and increase the total
amount of the contract for up to $70,000 per year, and approve any necessary purchasing waiver for the increase.

Alternatives
This request will save the County funds, as the only alternative to renting the equipment would be for the county to
purchase computers that would only be used during county elections. The cost of purchasing the equipment
(Desktops, Laptops, and IPADS) and the IT cost to maintain them would far exceed the cost of renting.

Fiscal Impact
Approval of this request would increase the compensation amount of the Agreement for Services with Vernon by
$25,000, up to $70,000 per year.

Reviewed by
Joan Lopez, Clerk and Recorder
Karl Herrmann, Chief Deputy Clerk and Recorder
Marissa Chamberlain, Voter Service Manager, Clerk and Recorder’s Office
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Todd Weaver, Budget Manager, Finance
Keith Ashby, Purchasing Manager, Finance
Monica Kovaci, Senior Assistant County Attorney
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